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1. O6uue mos10KeHuA
1.1. Hacrosmee IlonokeHue o 3aluTe NEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB W

oOyuatomuxcst (manee — Ilomoxkenwe) pa3pabOTaHO C MENBI0 3alIUThl HHPOPMAIUH,
OTHOCSIIICWCS K JUYHOCTH W JIMYHOM OJKM3HM PAOOTHHUKOB H  OOYYarOIIMXCS
Ir'OCYIAAPCTBEHHOI'O BIOJDKETHOI'O OBIIEOBPA3OBATEJIBHOT'O

VYPEXJIEHUS «IIKOJIA Ne 42 T.0.'OPJIOBKA» JIOHEIIKOM HAPOJJHOU
PECITYBJIMKU (manee — OQO), B COOTBETCTBUU C MyHKTOM | crarbu 23, cratbenn 24
Koncturymun Poccuiickoit ®eneparuu, [maBoit 14 Tpymooro komekca Poccuiickoit
Oenepanun 1 DeaepaabHBIMU 3aKOHAMH HOPMATUBHBIMU akTamu OT 27 mronst 2006 roga Ne
149-®3 «O6 undopmanuu, THPOPMAIMOHHBIX TEXHOJIOTHIX U O 3alIuTe UH(OPMAIUN», OT
27 wrona 2006 roma Ne 152- ®3 «O mnepcoHaNbHBIX JaHHBIX» (C M3MEHEHHSIMHU Ha
23.12.2010).

1.2. TlepcoHanbHBIC JaHHBIC — JTH00ast MHGOPMAITUs, OTHOCSIIASACS K OMPEACIEHHOMY
WIM OIpeNesieMOMY Ha OCHOBAaHWHU TaKOW HWHQopMaIu (U3HYECKOMY JHIY (CyOBEKTY
MEPCOHANBHBIX JIAHHBIX), B TOM YHCJIC €ro (amiivs, UMs, OTYECTBO, TOJ, MECAIl, Jara U
MECTO PpOXKIEHHUsS, aapec, CeMelHoe, COLUaTbHOE, HWMYIIECTBEHHOE IIOJIOKEHHE,
oOpazoBanue, mpodeccusi, 10X0Abl, Ipyras HHPOpMAIIHsL.

1.3. IlepcoHanbHble qaHHBIC pabOTHHUKA — MH(OpMaIUs, HeoOXoauMas paboTOIaTEIO
BCBSI3U C TPYJOBBIMU OTHOIICHUSMHU U Kacarolasicss KOHKPETHOTO pabOTHHKA.

[lepconanbubie nanHble oOyuarommxcs — uHpopMmarwms, Heooxonumas OO B CBs3H ¢
OTHOIICHUSIMH, BO3HHUKAIOIIMMH MEXKIY OOYJArONIMMCS, €ro POJUTEISAMH (3aKOHHBIMU
npencraButensimu) 1 OO.

1.4. OO6paboTka MepcOHATBHBIX JAHHBIX — JCHCTBUS (ONepalyu) C MepPCOHATHHBIMU
JaHHBIMH, BKJIOYas cOOp, CHUCTEMaTH3alUI0, HAaKOIUICHHE, XpaHEHHe, YTOYHECHHE
(oOHOBNIEHUE, M3MEHEHHUE), HCIOIb30BAaHUE, PACIPOCTpaHEHHE (B TOM YHUCIE TMepenady),
o0e3nuunBaHue, OJIOKUPOBAHUE, YHUUTOXKECHHUE MTEPCOHANBHBIX TaHHBIX.

PacnipocTpaneHnue nepcoHambHBIX JaHHBIX — JCWCTBHS, HANpaBICHHbIE Ha IMepeaavy
MEPCOHANBHBIX JAHHBIX OMPEACIEHHOMY KPYTY JIHIl (Tiepeaada MepCcoHaIbHBIX JTAHHBIX ) WIIH
Ha 03HAKOMJICHHE C IEPCOHATBHBIMU JTAHHBIMH HEOTPAHUYCHHOTO Kpyra JIUI], B TOM YHCIEC
00HapOI0BaHKE MTEPCOHANTBHBIX JIAHHBIX B CPEJCTBAX MAacCOBOW MH(OPMAIINHU, pa3MEICHUE B
WH()OPMAMOHHO-TEJICKOMMYHHKAITMOHHBIX ~ CETSAX WM TPEIOCTAaBIICHWE JOCTyma K
MEePCOHAITBHBIM JIAHHBIM KAaKUM-JIN0O WHBIM CITOCOOOM.

Hcnonp3oBaHne MEpPCOHATBHBIX TAHHBIX — JEHCTBUS (OMepanuu) ¢ MepCOHATbHBIMU
JTAaHHBIMHU, COBEPIIIAEMbIE OMEPATOPOM B IEISIX MPUHATHS PEHICHU WU COBEPILEHUS WHBIX
NEUCTBUM, TOPOXKIAIOMIMX FOPUIMYECKHE TMOCIEACTBUS B  OTHOIICHHH CYOBEKTa
MEePCOHANBHBIX JAHHBIX WM JIPYrUX JIUIl JTUOO MHBIM 00pa3oM 3aTparuBarolIMX IpaBa U
CBO0OO/TIbI CYOBEKTa MEPCOHAIBHBIX JAHHBIX VI JPYTUX JIUII.

OOmme0oCTyIHBIE TIEPCOHANBHBIC JIAHHBIE — TEPCOHAJIbHBIC JaHHBIC, JIOCTYII
HEOTPAHWUUYEHHOTO KPYTa JIUI K KOTOPBIM MPE0CTABIICH C COTJIAaCUsl CyOBheKTa IepCOHATBHBIX
JTAHHBIX WA Ha KOTOPBIC B COOTBETCTBUU C (pelepalbHBIMK 3aKOHAMHU HE PACIPOCTPAHSICTCS
TpeboBaHuE cOOIIOACHUS KOH(PUICHIIUATBHOCTH.

1.5. K mnepcoHanpbHBIM JaHHBIM pabOTHUKA, TMOJy4aeMbIM paboTojaTreneM |
MOANISKAIUM XpaHEHUIO0 y paboTomaresss B MOPSJKE, MPEAYCMOTPEHHOM JIEHCTBYIOIINM
3aKOHOAATENTLCTBOM U HAcTosAmMM [lojo)keHueM, OTHOCATCS CIENYIOIIME CBEJSHUS,



COACPNKAINUECA B IMYHBIX ACIaX pa60THI/IKOBZ

— MAaCIIOPTHLIC JaHHBIC pa6OTHI/IKa;
— NHH;
— KOITHA CTPaxoBOIro CBUACTCIILCTBA T'OCYJAaPCTBCHHOI'O ICHCHUOHHOTO CTPpAaXOBAHU A,

— KONMsI JIOKyMEHTa BOMHCKOTO Yy4yeTa (AJi1 BOCHHOOOSI3aHHBIX U JIUI,
MOJUIeKAIUXIIPU3BIBY HA BOCHHYIO CIIYKO0Y);

— Komusl JOKyMeHTa 00 oOpa3oBaHMM, KBaIW(DHKAIIMA WM HAJIWYUU CICIHATBHBIX
3HAHUI;

— aHKETHbIC JaHHbIC, 3aI0JIHEHHBIC PAOOTHUKOM IPH MOCTYIUICHMH Ha paboTy WM B
mporecce padoTel (B TOM uwMciae — aBToOWorpadwus, CBEIECHUS O CEMEHHOM IOJIOXKCHHUH
paboTHUKa, IepeMeHe paMIUTUN, HATMIUH JETSH U WKIUBCHIICB);

— OOKYMCHTEI O BO3pacCcTC MaJIOJICTHUX ,Z[CT€I71 N MECTC UX O6y‘-IeHI/I${;

— JOKYMEHTBI O COCTOSIHUH 370POBBS IETeH U IPYTUX POJCTBEHHUKOB (BKIIIOYAS CIIPABKU
00 MHBAJIMIHOCTH, O HATMYUHN XPOHUYECKUX 3a00I€BaHUN);

— JIOKYMEHTBI O COCTOSIHUH 3/I0POBBsI (CBEICHUSI 00 MHBAIUIHOCTH, O OEPEMEHHOCTH
WT.IL.);

— MHbIE JOKYMEHTBI, KOTOpble C Y4eTOM cHenu(uKu paboTbl U B COOTBETCTBUU C
3aKoHOJAaTeIbCTBOM Poccuiickoit @enepanuu JOIKHBI OBITh PEABSIBICHB PAaOOTHUKOM IPU
3aKJIIOYEHUU TPYJIOBOrO JOTOBOpa WM B INEPHUOJ] €ro AeHCTBUs (BKJIIOYash MEIULIMHCKHE
3aKJIIOYEHUs,  MpeabsBisieMble  paOOTHUKOM  HpPU  TNPOXOXKAECHUM  00sA3aTENIbHBIX
IpEBAPUTENIbHBIX U NEPUOJIUUECKUX MEAULIMHCKUX OCMOTPOB);

— TPYJAOBOM 0OTOBOD;

— KOTIHMH IPUKA30B O pUEMe, IEPEBOAAX, YBOJIHHEHUH;

— JIM4Has KapTodka o popme T-2;

— 3asBJICHUS, OOBSACHUTEIbHBIE U CITy’KEOHbIE 3aIIUCKU paOOTHHKA;

— JOKYMEHTBI O IPOXOKJCHUN paOOTHUKOM aTTECTALUH, TOBBIIEHUS KBAIN(UKALIIY;

— UHbIE JIOKYMEHTBI, COJIepXKalllie CBEJICHHUS O pabOOTHHKE, HAaXOXJEHHE KOTOPBIX B
JUYHOM Jiele pab0OTHUKA HEOOXOAMMO Ui JTOKYMEHTAJTBbHOTO O(OpPMIICHUS TPYHAOBBIX
MPAaBOOTHONICHUH ¢ pPaOOTHUKOM (BKIJIIOYAsl TPUTOBOPHI Cyla O 3amlpeTe 3aHHUMAaThCs
MeIarOTMYECKON ISATEIbHOCTHIO WM 3aHUMATh PYKOBOJISIIIUE JTOJKHOCTH).

1.6. K mepcoHadbHBIM JaHHBIM oOydarommxcs, moixydaeMbiM OO u mouIexamum
xpaHeHutro B OO B mopsjke, MpeayCMOTPEHHOM JAEHCTBYIOLIMM 3aKOHOJATEIbCTBOM U
HactosmuM [loojkeHHeM, OTHOCATCS CIEAYIOIHME CBEACHHUS, COJEpXKalluecss B JIMYHBIX
Aenax o0yJaroImuxcs:

— JIOKYMEHTBI, yIOCTOBEPSIOINE JTHIYHOCTh 00YJarOMEerocs (CBUACTEIECTBO O POKIACHUU

WY TacIopT);

— JOKYMEHTBI O MECTE TIPOKUBAHMS,

— JIOKYMEHTBI O COCTaBE CEMbH;

— MACTOPTHBIC TaHHBIE POUTENCH (3aKOHHBIX MPEICTABUTENCH) 00yJatoNIerocs;

— IOKYMEHTBI O TIOJIyYeHHUH O0Opa3oBaHWs, HEOOXOJMMOTO [UIsl TIOCTYIUICHHS B

COOTBETCTBYIOLIMI Kjacc (JIMYHOE JeNo, CIpaBKa C MPEIbIAYIIEro MecTa y4ueObl U

T.IL);

— TIOJTMIC METUITTHCKOTO

CTpaxoBaHMUS;

— JHOKYMCHTBI O COCTOSSHUH 3J0pPOBbBA (CBe)IeHI/IH 00 HUHBAJIMJHOCTH, O HaAJIM4YUHU
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XpOHMYECKHX  3a00eBaHM,  MEIUIMHCKOE  3aKiloueHue 00  OTCYTCTBHH
MIPOTUBONOKAa3aHUH st 00yueHus: B 00pa30BaTEIbHOM YUPEKICHUU KOHKPETHOTO BUIA
U TUNA, O BO3MOXHOCTH HM3YYCHHS TMPEIMETOB, MPEJICTABISAIONINX MOBBIIICHHYIO
OMacHOCTb JIJIS 3/0OPOBbS U T.I1.);

— JOKYMEHTBI, MOATBEpXAAIOIIHE TMpaBa Ha JONOJHUTEIbHbIE TapaHTUU H
KOMIICHCAIIUH 10 OMpPEACICHHBIM OCHOBAHUSIM, MTPEAYCMOTPEHHBIM 3aKOHOIATEIHCTBOM
(poauTenu-uHBANIKIBI, HETIOJIHAS CEMbs, PEOCHOK-CUPOTA U T.11.);

— WHBIE JIOKYMEHTHI, COJEpKallue MEepCOHAIbHbIC JaHHbIC (B TOM YHCII€ CBEICHUS,
HEOOXOMUMBIC Il TPENOCTABICHUS OOYyYaromieMycsi TapaHTUd H KOMIICHCAIIHMH,
YCTaHOBJICHHBIX JIEUCTBYIOIIMM 3aKOHOAATEILCTBOM).

Ponutenu (3aKoHHBIE TIPEICTABUTENN) MOTYT COOOUIUTH MHbBIE CBEACHUS, C KOTOPHIMU
CUMTAIOT HY>KHBIM 03HaKOMUTH PAOOTHHUKOB IIKOJIBI.

2. OcHOBHBIE YCJIOBHSI TPOBeIeHNs 00Pa0OTKH MEPCOHAIBHBIX JTAaHHBIX

2.1, OOpa3zoBaTenpHas  OpraHu3amus  ompeaeisier  o0beM,  COoAepIKaHHE
o0OpabaThiBaeMbIX MEPCOHANBHBIX JAHHBIX PAa0OTHUKOB M O0ydYaroIIUXCs, PYKOBOJCTBYSChH
Koncturynueii Poccuiickoit @enepauun, TpynoBeiM konekcoM Poccuiickoit denepauuu,
3akoHoM P® ot 29.12.2012r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparumn» u
WHBIMH (pelIepaTbHBIMHA 3aKOHAMHU.

2.2. OOpaboTka NEpPCOHAIbHBIX  JaHHBIX  PaOOTHUKOB  OCYILIECTBIISIETCS
HCKJIIOYHUTENIBHO B IEJIAX oOOecredeHusi COOJIOIEHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB, COJCUCTBHUS PaOOTHUKAM B TPYIOYCTPONCTBE, OOYUYEHUU U MPOABUKCHUU
no ciyxOe, a Takke oOecredeHUs JTUYHOW O€30MacCHOCTH pPAaOOTHUKOB, COXPAaHHOCTH
MMYILIECTBA, KOHTPOJISl KOJIMYECTBA U KAUeCTBA BBIMOIHIEMON paOOTHI.

OOpaboTka TEPCOHAIBHBIX JaHHBIX OOYYAIOIIErocs MOXKET OCYIIECTBISITHCS
UCKITIOYUTENIbHO B IIeNAX oOecmedeHus COOMIOJeHUsI 3aKOHOB M HMHBIX HOPMATHBHBIX
MIPABOBBIX aKTOB; COJIeHiCTBUA OOyuarommMcsi B 00y4eHHH, TPYIOYCTpoicTBe; oOecreueH s
X JMYHOM O€30MacHOCTH; KOHTPOJS KauecTBa OOy4deHHs U OOEeCHeueHHs COXPAHHOCTH
HMMYIIIECTBA.

2.3. Bce mepcoHanbHbIe JaHHBIE PAO0OTHHKA MPEIOCTABISIOTCS pabOTHUKOM, 3a
HCKJIIOYEHHEM CITydaeB, MPEAYCMOTPEHHBIX (eAepalbHbIM 3aKOHOM. Ecnu mepcoHanbHbIC
JTaHHbIE Pa0OTHHKA, BO3MOXKHO IMOJYYUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO pabOTOAATENh
00s13aH 3apaHee YBEJOMHTH 00 3TOM PaOOTHHMKA U MOJYYUTh €r0 MUCHMEHHOE COTrJiacue.
PaGotomarens AOMKEH COOOMIMTH PabOTHUKY O IIENAX, MPEANOoNaraeéMbIX HCTOYHHKAX U
criocobax TMOJIy4eHUs TEpPCOHANBHBIX MaHHBIX, a TaKXkKe O XapakTepe MOJIekKAIIUX
MOJTYYEHUIO TIEPCOHAJIBHBIX JIAHHBIX U TOCIEJCTBUAX OTKa3za pabOTHUKA JaTh MHUCHhMEHHOE
coryacve Ha MX MoJlydyeHue.

2.4. Bce mepcoHaIbHBIC JaHHBIC HECOBEPIICHHOJIETHETO 00YJaIOMEerocss B BO3pacTe
nmo 14 gjer (MajoJIeTHETO) TPENOCTABISIOTCS  €r0  POAUTEISIMH  (3aKOHHBIMH
mpencTaBuTeNsiMu). Ecau mepcoHanbHBIE JaHHBIE OOYYaromIerocs BO3MOXKHO TOTYYHTh
TONIBKO Yy TpeThed CTOPOHBI, TO POAUTETH (3aKOHHBIC MPEACTABUTENH) OOYJArOIIETOCs
JOJKHBI OBITH YBEIOMIICHBI 00 3TOM 3apaHee. OT HUX JOMKHO OBITh MOJY4€HO MUChMEHHOE
corjacue Ha MOJy4YeHUe MEPCOHAIbHBIX JAHHBIX OT TPETbe CTOpOHBI. PoguTenu (3aKoHHbBIE
MPEJICTaBUTENN) OOydYaromerocs JOJDKHBI  ObITh  TPOMHGOPMHUPOBAHBI O  IENSX,
MPEATNOoaraéMbIX MCTOYHHMKAX M CIIOCO0aX TOJYYCHHS MEPCOHATBHBIX JaHHBIX, a TaKXKE O



XapakTepe MoJyIeXkKalluX MMOJIyYeHHIO NEPCOHANbHBIX JaHHBIX U MOCIEACTBUSAX OTKa3a JaTh
IIMCBMEHHOE COIJIaCHE Ha UX IOJIy4YEHUE.

2.5. OO He wuMeer mpaBa moiydaTb M 00pabaThIBaTh MEPCOHAJIBHBIC aHHBIC
paboTHHKA, OOYYalOWmIErOCsl O €ro MOJUTHYECKUX, PEIUTHO3HBIX M WHBIX YOEKICHUSX U
YaCTHOM JKU3HU 0€3 MUCHhbMEHHOTO Coriacus paboTHHUKA, pOAUTENICH 00yJaroIIerocs.

OO He umeer mpasa noiay4arb U oOpabaThIBaTh NEPCOHAJIbHBIC JaHHBbIE PAOOTHHKA,
00y4YaroIerocsi 0 €ro 4WIeHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WM €ro Nnpodcoro3HOH
JesITeIbHOCTH, 32 UCKIIIOYEHUEM CIIY4aeB, IPEAYCMOTPEHHBIX (peliepanbHbIM 3aKOHOM.

2.6. OO BmpaBe OCyHIECTBIATh cOOp, mepenady, YHUUYTOXKEHUE, XpaHEHHE,
UCIOJb30BaHUE HH(GOPMALMU O IOJIUTUYECKUX, PEIUTHO3HBIX, APYIMX YOEXKIEHUSIX U
YaCTHOW JKM3HHU, a TaKke HH(POpPMaluHU, HAapylIaroIled TailHy NEpernucKu, Tele(OHHBIX
MIEPEroBOPOB, OYTOBBIX, TEIETPa(HBIX U MHBIX COOOLICHUN:

— pabOTHUKA TOJBKO C €ro MHCbMEHHOI'O COrjacus MM Ha OCHOBAHUU
CyIeOHOro peleHus;

— oOyyaromerocss TOJBKO C TNHMCbMEHHOIO COIJIaCHsl pOJUTENed (3aKOHHBIX
MIPEJICTaBUTENICH) MAJIOJIETHETO HECOBEPIIECHHOIETHETO OOYYaIOUIerocs WM Ha OCHOBAaHHH
CyZ1eOHOTO PEIICHHUS.

3. XpaHeHnue, 00padoTKa U UCNOJIb30BAHHE NIEPCOHAIbHBIX JAHHBIX
3.1. IlepconanbHble nAaHHble paOOTHUKOB u oOyvarommxcs OO xpaHarcs Ha
OYMaXHBIX M 3JEKTPOHHBIX HOCHUTENSX, B CIELUAIBHO MPEeIHA3HAUYEHHBIX JUIsI 3TOr0
MIOMEIICHUAX, B MECTaX, 00€CIECUNBAIOIIMX 3AILUTY OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.
3.2. B nporecce xpaHeHUs MEPCOHATBHBIX JaHHBIX PaOOTHUKOB U o0ydaromuxcs OO
JIOJDKHBI 00€CTIeYnBaThCSA:

— TpeOOBaHUSI HOPMATUBHBIX JIOKYMEHTOB, YCTAaHaBIMBAIOIIMX IpaBHJIa
XpaHEHUSAKOH(HUICHIINATFHBIX CBEICHUH;

— COXPaHHOCTh UMEIOIINXCA JIaHHBIX, OTPaHUUYEHHE JI0CTYNA K HUM, B COOTBETCTBUHU
c3aKkoHoaaTenbCcTBOM Poccuiickon @enepaunu u HacTossuM [lostoxeHnnem;

— KOHTpPOJIb 32 JOCTOBEPHOCTHIO M IOJHOTOH MEPCOHAJbHBIX JAHHBIX, UX
perynsipHoe OOHOBIICHHME W BHECEHHE II0 Mepe HEOOXOIUMOCTH COOTBETCTBYIOIIMX
U3MEHEHUH.

3.3. JlocTym K nmepcoHaJIbHBIM JIaHHBIM pabOTHUKOB M oOyuatomuxcst OO UMeroT:

— JIMPEKTOP;

— 3aMECTUTEIN JAMPEKTOpa M0 Y4yeOHO-BOCHHUTATEIbHOW pabore (mepcoHaIbHbIE
JTaHHBIE TOJBKO PAOOTHUKOB, HAXOMAANIMXCS B HMX HEMOCPEIACTBEHHOM MOJYMHEHHUH, IO
HaNpaBJICHUIO JIEATEIbHOCTH);

— 3aBEAYIONIMIA  XO3SUCTBOM  (TIEpCOHAIbHBIC  JaHHBIE  TOJBKO  PaOOTHUKOB,
HaXOMAUIMXCS B MX HEMNOCPEACTBEHHOM TMOJYMHEHHM, 1O  HAINpPaBJICHUIO
NeSITeIbHOCTH);

— KJIaCCHBIE PYKOBOJHTETH (TOJBKO K TMEPCOHAIBHBIM JaHHBIM OOYJarOIIUXCs
CBOETO KJjlacca);

— HWHble pabOTHUKH, ompejenseMble mpukazoM aupektopa OO B mpenenax
CBOEHKOMIIETCHIIUH.



3.4. Tlomumo nwil, yka3zaHHbIX B 1. 3.3. Hactosmero [lomoxkeHus, mpaBo gocTyna K
MEePCOHANBHBIM  JaHHBIM  PAOOTHHKOB ¥  OOYYarOMIMXCS HMEIOT  TOJIBKO  JIUIIA,
YIOJHOMOYEHHBIE ICUCTBYIOIINM 3aKOHOATEIHCTBOM.

3.5. Jluma, umeromnye O0CTyN K MEPCOHANBHBIM JTaHHBIM OOS3aHBI HCIIOIH30BAThH
MePCOHANBbHBIE JaHHbIC PA0OTHUKOB W OOYYAIOIIMXCS JIMIIb B IENAX, JUISI KOTOPBIX OHH
ObLIH MPEIOCTABIICHBI:

3.5.1. TlepconanbpHbie JaHHBIC 0O0YYAIOIMIUXCS UCIOJIB3YIOTCS IS IEJIeH, CBSI3aHHBIX
C OCYULIECTBIIEHHEM Y4eOHO-BOCIUTATENBHOTO Mpoliecca. AIMUHUCTPAIUS U NIeAarorndeckue
pabotaukn OO wuCHONIB3yeT MEpCOHANbHBIE JaHHbIE Uil (OPMHUPOBAHHUS KIIACCOB,
COCTaBJICHHUSI y4eOHOro IUIaHA, COCTABJICHHS OTYETOB B BBIIIECTOSIINE OpPraHU3AIHH,
(dbopMUpOBaHHS pPA3NHUYHBIX 0a3 JTaHHBIX, JII BO3MOXKHOCTH TMOJJEPKUBATH CBS3b C
POIUTENSIME (3aKOHHBIMHU TPEICTABUTEISIME), YIUTHIBATH OCOOCHHOCTH OOYYaIOIIUXCS TPU
ero oOy4eHuu U BOCIIUTaHUHU.

3.5.2. TlepcoHanbHbIe NaHHBIC PaOOTHUKA WCTIOIB3YIOTCS JUIS IEJICH, CBSI3aHHBIX C
BBITIOTHEHUEM TPYIOBBIX (yHkuuid. Aamunuctpanus OO uHCHONb3yeT NepCOHATbHBIC
JaHHbIE, B YAaCTHOCTH, JJIsi DPELICHUS BOMPOCOB aTTecTallud, (OPMUPOBAHMS YUEOHOTO
IJIaHa, COCTABJICHUS OTYETOB B BBIIIECTOSIIME OpTraHU3alMU, (OPMHUPOBAHUS PA3TUUHBIX
0a3 JaHHBIX, MPOJBIKEHUS PAOOTHUKOB MO CIYyX)0e, YCTaHOBIEHHS pa3Mmepa 3apruiatel. Ha
OCHOBAaHMHM TMEPCOHAIBHBIX JIAHHBIX pEIIAETCSs BOMPOC O JIONyCKe palOTHUKA K
nH(OPMAIINY, COCTABIISIFOIICH CITYKEOHYIO TaifHYy.

[Tpu pUHATHN PEIICHUH, 3aTParuBAOIINX WHTEPEChl paOOTHUKA, aIMUHUCTPALIUAS HE
MMEET IpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JIAHHBIX, MOJTYYECHHBIX HCKIIOYHTEIIBHO B
pe3ynbTraTe HUX aBTOMAaTH3UPOBAHHOM 00pabOTKM WIIM  SJIEKTPOHHOTO  MOJYYEHHS.
PaGoromartens Takke HE BIpaBe MPUHUMATh PEUICHHs, 3aTPAaruBaIOLINE HHTEPECHI
paboTHUKA, OCHOBBIBASICh HAa JAHHBIX, JOMYCKAIOIIUX ABOSKOE TOJNKOBaHME. B ciydae eciu
Ha OCHOBAaHUHU TEPCOHATBHBIX JAHHBIX HEBO3MOXHO JIOCTOBEPHO YCTAaHOBHUTH KaKOH-IHOO
(bakT, paboTonaTenb npeiaraeT pabOTHUKY MPEICTABUTH MUChbMEHHBIE PAa3bsICHEHUSI.

3.6. IlepcoHasbHBIC JaHHBIC pPAOOTHHWKA OTPAXKAIOTCA B JIMYHOW KapTOUKE
pabotHuka (popma T-2), KOTOpas 3amoNHAETCS MMOCAC HW3JaHUs TMPHKa3a O €ro IMpueme
Ha paboTy. JInuHble KapTOUKH pAaOOTHUKOB XpaHATCS B HIKadax B an(aBUTHOM MOPSIKE.
JlnuyHble A€Nia U JUYHBIE KAPTOYKHM PAOOTHUKOB XpaHATCS B OyMaXHOM BHJE B Tarlkax,
JIOCTYIT K KOTOPOMY UMEET CEKpeTapb U aIMUHHUCTPALIUS IIKOJIBI.

3.7. TlepcoHanbHble TaHHBIE COTPYIHUKOB MOTYT TaK)K€ XPaHUTHCS B DJIIEKTPOHHOM
BUJE B JIOKAIbHON KOMIbIOTEpHON ceTu. [locTosHHBIN nocTynm (B Tmpenenax CBoOel
KOMITETEHIIMHM) K OJJIEKTPOHHBIM 0a3aM J[JaHHBIX, COJAEPXKAIUM TEpPCOHANbHBIE JIaHHBIE
paOOTHHKOB, WMEIOT TOJBKO aIMUHHUCTpaIus IIKOdbl. JlocTynm Apyrux paOOTHHUKOB K
MEPCOHAIBHBIM  JTAHHBIM ~ OCYIIECTBIISIETCA HAa OCHOBAaHMHM TMHCHBMEHHOTO pa3perieHus
paboTHHKa U pacnopsikeHus aupexropa OO.

3.8. Tlapomu s goctyma K 2JeKTpoHHOW 0a3e maHHBIX OO ycTaHaBIUBAIOTCS
JUPEKTOPOM U COOOMIAIOTCS HMHAWBHIYATbHO COTPYAHHUKAM, HWMEIOIUM JOCTYN K
MEPCOHAIBHBIM JJAHHBIM COTPYIHUKOB.

3.9. KomupoBath u [enarTh BBIMUCKK W3 TEPCOHAIBHBIX JAaHHBIX pPaOOTHHKA
pa3pelaeTcsi HCKIIUUTENBHO B CIY)KEOHBIX IENIIX ¢ MUCBMEHHOTO pa3pelieHus: paboTHUKA
Y TUPEKTOPA IITKOJIBI.

3.10. IlepconanbpHBIE NaHHBIE OOYYAIOIIErOCS OTPAXKAIOTCS B €r0 JHYHOM Jelie,
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KOTOPO€ 3amloJIHAETCs MOoche W3JaHus npukaza o ero 3auucieHus B OO. Jluunbeie nena
oOyyaromuxcs B aln(aBUTHOM TOpsAKEe (QOPMHUPYIOTCS B TamkKax KIJIAcCOB, KOTOpBIE
XpaHATCs B ImKady, JOCTym K KoTopomy wumeer ammuHuctpanus OO wu KiaccHbIC
PYKOBOJUTEIIH.

3.11. Beaenwe NUYHBIX Je1 U OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX JIEI
BO3JIO’KEHO Ha KJIACCHBIX PYKOBOJIUTEICH.

3.12. YactuuHo cBeneHHs 00 00yJaronIuXcs COAEpKaTcs B KJIIACCHOM JKypHaJIe, Ky/ia
3aHOCSTCS KJIACCHBIM pyKoBojauTeneM. KiaccHble XypHasbl XpaHATCA B YYMTEIbCKOM B
CHelHalbHOM MIKady.

3.13. IlepconanpHble JaHHBIE OOYYAIOIIMXCA MOTYT TaKXe XPAHUThCS B
JNIEKTPOHHOM BHJIE B JIOKAJIbHOW KOMIBIOTEpHOU ceTu. [IpaBo mMONMHOrO MAOCTyma K
ANIEKTPOHHBIM 0a3aM JaHHBIX, COJEPKAIINM MEPCOHAIBHBIE JaHHBIC O00yYarOIINXCS, UMEET
aavuaucTpanys. OcTalbHbIC TEIaroruvyeckrue pPabOTHUKU WMEIOT JOCTYH TOJNBKO K TOM
nH(OpMALIMK, KOTOpass WM HEOOXOJMMa B TpEeliaX HCIOJHEHUS WX JOJDKHOCTHBIX
00s13aHHOCTEH.

3.14. Tlaponmu gnoctynma K ©0a3e J[JaHHBIX YCTaHABIMBAIOTCS AUPEKTOPOM U
COOOIIAIOTCA MHIMBUIYaTbHO paOOTHHKAM, MMEIOIIMM JIOCTYN K MEPCOHAIBHBIM JaHHBIM
COTPYJIHUKOB.

3.15. KommpoBarh W JaenaTh BBIMUCKKA M3 MEPCOHATBHBIX JAHHBIX O0YYArOIIMXCS
pa3perraeTcsi HCKIFOYUTEIBHO B CITY)KEOHBIX IEJISX ¢ MUCHhbMEHHOTO pa3pelicHHs POIUTEIeH
(3aKOHHBIX MPEJICTABUTENEH) U TUPEKTOPA IIKOJIBI.

4. Tlepenaya nepcoHAJbHBIX JAHHBIX

4.1. Tlpu nepenaye NepCOHANBHBIX JaHHBIX PAOOTHUKOB U oOy4varomuxcs OO npyrum
opuandeckuM U puznyeckum aunaM OO nomkHa coOM0AaTh ClleAyIoIre TpeOOBaHUS:

4.1.1. TlepcoHanbHble JaHHbIE PaOOTHUKA, 00YUAIOIIErocss HE MOTYT ObITh COOOIIEHBI
TpeTbel CcTOpoHEe ©0€3 NUCBbMEHHOro corjacusi paOOTHHMKA, poAMUTENeH (3aKOHHBIX
MPEACTaBUTENCH) HECOBEPIICHHOJIETHETO (MaIOJIeTHEr0) O0YyJaroIIerocs, 3a UCKIIOYCHHEM
CllydaeB, KOTJa 3TO HEOOXOAWMO Ui TIPEAYNPEKICHHS Yrpo3bl KU3HH U 3I0POBBIO
paboTHHKA, 00YJAIOIIETOCS, @ TAKXKE B CITyJasiK, yCTAHOBJICHHBIX (eIepaTbHBIM 3aKOHOM.

4.1.2. Jluma, mosydyaromye TepCOHaNbHBIE JaHHbIE pabOTHHKA, O0OyJaromerocs
JOJKHBI TIPEIYNPEXAATECA O TOM, YTO 3THU JAaHHBIE MOTYT OBITh MCIOJNB30BAHBI JUIIH B
Hensx, uid KOTOpbIX OHU cooOmeHel. OO pomkHa TpeboBaTh OT OSTHUX  JIUI]
MOJTBEPXKIAEHUS TOTrO, YTO ATO MpPaBUJIO coOmroaeHo. JIuma, mosmyvaromue nepcoHaabHbIE
naHHbIe paboTHUKA, OoOydaromierocs 00sS3aHbI COOMIOAATh PEKUM KOH(DUIIEHIIHAIBHOCTH.
JlaHHOE TIOJIOKEHHE HE PacIpOCTpaHsIeTCs Ha OOMEH MepCOHATBHBIMY JaHHBIMH PaOOTHUKOB
B TIOPSI/IKE, YCTAaHOBJICHHOM (pe/iepaibHBIMHA 3aKOHAMH.

4.2, [lepenaya mepCOHANBHBIX  JNAHHBIX  pa0OTHHWKA, OOYYaIOIIETOCS  €ro
MPEJCTaBUTEIISIM MOXKET OBITh  OCYIIECTBICHa B  YCTAaHOBICHHOM JICHCTBYIOLINM
3aKOHOJIATEILCTBOM IMOPSAAKE TOJIBKO B TOM 00BbeMe, KOTOPbI HEOOXOUM JIsl BHITOJTHEHUS
yKa3aHHBIMH MPEACTABUTEISIMHU UX (YHKITUH.

5.IlpaBa  pabdoTHUKOB, oO0ydaloummxcss Ha  ol0ecneyeHHe  3aIUTHI
NMEePCOHAJIbHBIX TaAHHBIX
5.1. B wmensx oOecrieueHus 3allUThl TMEPCOHANBHBIX MaHHBIX, XpaHsmuxcs B OO,
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paOOTHUKH, POJUTENM (3aKOHHBIE IPEICTABUTENN) MAJIOJIETHETO HECOBEPIIEHHOJIETHETO
00y4aroIerocs, UMEroT MPaBo:

5.11. Tlomydars moONHYI HH(DOPMANHMIO O CBOUX NEPCOHAIBHBIX NaHHBIX W HUX
obpaboTke.

5.1.2. CBoboaHoro 06ecrIaTHOro J0CTyNa K CBOMM IEPCOHATIBHBIM JaHHBIM, BKIIOYAst
[IPaBO Ha IOJY4YEHHE KONHUM JI0OOW 3amMcH, coJepikalledl IepcoHalbHble JaHHbIE
paOOTHHKA, 3a MCKJIIOYEHHEM CJIy4aeB, MPEAyCMOTPEHHBIX (eAepalbHbIMU 3aKOHAMH.
[Tomyyenue yxa3zaHHOM HHGOpPMALMM O CBOUX IE€PCOHAIBHBIX JAaHHBIX BO3MOXHO IIpU
JUYHOM  oOpamieHuu pabOTHHMKA, poauTeNed (3aKOHHBIX MpEJACTaBUTENEH) — K
OTBETCTBEHHOMY 3a OpPraHM3allMI0 U OCYIIECTBICHUE XPAaHEHHs IEPCOHAIBHBIX IAHHBIX
pabOTHUKOB.

5.1.3. TpeboBaTh 00 HCKIIOYEHWU WJIM HCIPABICHUH HEBEPHBIX WJIM HETOIHBIX
NEPCOHATBHBIX JAaHHBIX, a TaKXe MAaHHBIX, 0O0pabOTaHHBIX C HapylIeHHEM TpeOOBaHUI
JCWCTBYIOMIETO 3aKOHOAATENbCTBA. YKa3aHHOE TpeOOBaHHE MODKHO OBITH 0(OpMIICHO
MUCbMEHHBIM 3as1BJICHHEM pabOoTHHKA Ha UM aupekTopa OO.

[Tpu otkaze mupekropa OO HCKIIOYUTH WM HCIPABUTh HEPCOHAIbHbIC JAHHBIE
paOOTHHKAa pabOTHHUK, pPOAUTENb, 3aKOHHBIM NPEACTABUTENb HECOBEPIIEHHOJIETHEr 0
oOyyarolerocsi MMeeT MpaBO 3asBUTh B NHCbMEHHOM Bujae aupektopy OO cBoem
HECOTJIaCHH, C COOTBETCTBYIOIIMM OOOCHOBaHHMEM TaKOro Hecorjacus. IlepcoHanbHbIE
JaHHBIE OIEHOYHOTO XapakTepa paOOTHUK, POJHUTENb, 3aKOHHBIM IPEACTABUTEIh
HECOBEPIICHHOJIETHETO 00YYaIOUIeTrocss UMEET MPABO JIOTIOIHUTH 3asBICHUEM, BBIPAKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3PCHHSI.

5.1.4. Tpeb6oBath 00 m3BemeHnn OO BcexX JHI, KOTOPBIM paHee ObUIM COOOIIECHBI
HEBEpHbIE WM HEIOJIHbIE INEepCOHAJbHbIE JaHHbIE pabOTHUKA, oOywaromierocss o600 Bcex
MIPOU3BEACHHBIX B HUX UCKIIOUYEHUSX, UCTIPABICHUSIX WU JOTOTHEHUSIX.

5.1.5. O6GxanoBaTh B cyne Jro0ble HenpaBOMepHble aeicTBUs win 6e3aerictust OO
pu 00pabOTKe U 3aILUTE €T0 MEPCOHATbHBIX TaHHBIX.

6. O0s3aHHOCTH Cy0ObeKTa TMEPCOHAJBHBIX JAAaHHBIX 10
o0ecre4eHNI0 JOCTOBEPHOCTH €ro NepCOHAJbHBIX
AAHHBIX

6.1. B wnensx oOecrneyeHHs JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX PAOOTHHUKH
00s13aHBI:

6.1.1. Ilpu nmpueme Ha pabory B OO mpeacTaBisiTh YNOJHOMOUYEHHBIM paOOTHHKAM
OO nocroBepHble CBeleHUsT O cebe B TMopsAke M 00beMe, NPEeAyCMOTPEHHOM
3aKOHOJaTeNnbcTBOM Poccuiickoit denepannm.

6.1.2. B cnyyae u3MEHEHHsS NEPCOHANBHBIX NAaHHBIX PAa0OTHUKA: (paMuiIHs, WM,
OTYECTBO, AJPEC MECTa >KUTENIbCTBA, NACHOPTHBIE JAaHHbBIE, CBeIeHUS 00 oOpa3oBaHHH,
COCTOSIHUM 3710POBbsI (BCIEACTBHUE BHISIBJICHHUS B COOTBETCTBUH C MEAUIIMHCKUM 3aKIIOUEHHUEM
NPOTHBONOKA3aHUNA 11 BBIIOJHEHHsI PaOOTHUKOM €ro JOJDKHOCTHBIX, TPYAOBBIX
00513aHHOCTEH U T.I1.) cO00IIaTh 00 ATOM B TeueHUe 5 pabounx JTHEH ¢ 1aThl UX U3MEHEHHH.

6.2. B nensx obecnieueHust JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX 00YUYaIOIINXCS:

6.2.1. Poautenu, 3aKOHHBIE MPEICTABUTEIN HECOBEPIIEHHOIETHUX 00YUYaIOIIUXCSl IPH
npueme B OO mpenocTaBiIsOT yOJHOMOUYEHHBIM padoTHHKaM OO IOCTOBEpHBIE CBEACHUS
0 ce0e U CBOMX HECOBEPIIEHHOJETHUX JETSIX.



6.2.2. B cnyuae W3MEHEHHWs CBEICHHM, COCTaBIAIONIMX TEPCOHAIBHBIC JaHHBIC
oOydJaromerocsi,  poAUTEeaH  (3aKOHHBbIE  TPEACTABUTEIM)  HECOBEPIICHHOJIETHETO
oOyuatomerocsi B Bozpacte 10 14 yer 00s3aHBl B TEUCHHE MeCSAIla COOOMIMTH 00 3TOM
yIOJTHOMOYEeHHOMY paboTHHuKy OO.

7. OTBeTCTBEHHOCTH 32 HApYylIeHUE HACTOSIEro MOJI0OKEeHHU s

7.1. 3a mnHapymenue mnopsaka o0paboTku (cOopa, XpaHEHUs, HCIOJIb30BAHUS,
pacnpoCTpaHEHUS M 3allUThl) MEPCOHAIbHBIX JAHHBIX JOJDKHOCTHOE JIMLO HECET
aJIMMHHUCTPATUBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU c JENCTBYIOIUM
3aKOHOAATEIbCTBOM.

7.2. 3a HapylleHHE NPaBWJI XPAHEHUS W HWCIOJb30BAHUS MEPCOHAIBHBIX JAHHBIX,
MOBJIEKIIIEE 3a CO0OM MaTepuaslbHBIA  ymepd paboTomarento, paOOTHUK  HECET
MaTepUaIbHyl0 OTBETCTBEHHOCTb B  COOTBETCTBUHM C  JIEHCTBYIOIIUM  TPYIOBBIM
3aKOHOAATEIHCTBOM.

7.3. MartepuanbHblii yiiep0, HaHECEHHBIH CYObEKTY MEPCOHANBHBIX JAAHHBIX 3a CUET
HEHAQJIeXKAILEr0 XPaHEHUsS U HUCIOJIb30BAHUS IE€PCOHAIbHBIX JAHHBIX, MOAJIEKUT
BO3MEULICHUIO B MOPS/IKE, YCTAHOBICHHOM JIEUCTBYIOIINM 3aKOHOIATEIbCTBOM.

7.4. OO BmpaBe OCYHIECTBIATh 0O€3 YBEIOMIICHHS YIIOJIHOMOUYEHHOTO OpraHa IIo
3aluTe MpaB CyOBEKTOB MMEPCOHANbHBIX JAHHBIX JIMIIbL OOpaOOTKy — CIEAYIOLUX
MIEPCOHANBHBIX TAHHBIX:

— OTHOCAIIUXCS K CyOBEKTaM MEpPCOHAIBHBIX JTAaHHBIX, KOTOPBIX CBS3BIBAIOT C
OIIepaTOpPOM TPYAOBBIE OTHOIIECHUS (PaOOTHUKAM);

— TIOJIYYCHHBIX OIEpPATOPOM B CBS3U C 3aKJIIOUYEHHUEM JOTOBOPA, CTOPOHOM KOTOPOTO
SBIIAETCS CYOBEKT IMEPCOHAIbHBIX JaHHBIX (0OyYaroIIUWCS U JIp.), €Clu MEepCOHAIbHBIC
JaHHBIE HE PACIPOCTPAHSIOTCS, a TAKXKe HE MPEIOCTABIAIOTCS TPETHUM JTUIAM 0e3 coriacus
CyObeKTa TEepCOHANBHBIX MaHHBIX M HCIONB3YIOTCS OINEepaTopoM HCKIIOYUTENBHO s
WCIIOJTHEHUSI YKA3aHHOTO JOTOBOpAa W 3aKIIOYEHHS JOTOBOPOB C CYOBEKTOM MEPCOHAIBHBIX
JTAaHHBIX;

— SABJIAIOIIHUXCA O6H.I6I[OCTy1'IHBIMI/I NEpCOHAIILHBIMU JaHHBIMH,

— BKJIKOYAIOIIUX B cebs TOJBKO q)aMI/IJ'II/II/I, HMEHa MW OTYCCTBA CY6’LCKTOB
NEPCOHANIbHBIXTaHHBIX

— HEOOXO/JUMBIX B IIENIIX OJHOKPATHOTO MPOMYyCKa CyOBEKTa MEPCOHATIBHBIX JAAHHBIX
HATEPPUTOPHIO 00PA30BATEIHHOTO YUPESKICHUS WM B HHBIX aHAJIOTHYHBIX LEJIAX;

—BKJIFOYEHHBIX B HMH(OpPMAIMOHHBIE CHCTEMBl NEPCOHAIBHBIX TaHHBIX, MMEIOUINE B
COOTBETCTBUHM C (QenepalbHBIMH 3aKOHAMHU CTaTyc (QenepaibHBIX aBTOMAaTH3UPOBAaHHBIX
WHPOPMAIIMOHHBIX CHCTEM, a TaKKe B TOCYIapCTBEHHbIE WH(POPMAIMOHHBIE CHUCTEMBI
MEPCOHATBHBIX [aHHBIX, CO3JIaHHBIE B MENAX 3alIMTHl O€30MacHOCTH  TOCyJdapcTBa M
OOIIECTBEHHOTO MOPAIKA;

— o00pabaTbiBaeMbIX 0€3 HCIIOJIb30BAHUSI CPEJICTB aBTOMATH3allMd B COOTBETCTBUU C
¢benepanbHBIMH 3aKOHAMHU HMJIM MHBIMM HOPMATHBHBIMHM IPAaBOBBIMU akTamu Poccuiickoii
denepanyuy,  yCTaHABIMBAOLIIMMHM  TpeOoBaHHMs K  oOecreuyeHHI0O  O€30MaCHOCTH
MEPCOHAIBHBIX JAHHBIX MPH UX 00paboTKe U K COOIIOCHHUIO MPaB CyOBEKTOB MEPCOHAIBHBIX
JTAHHBIX.

Bo Bcex ocranpHbIx ciydasx omneparop (aupexkrop OO u (Miu) yrOJIHOMOYEHHBIE UM
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nuIa) o0s3aH HaNpaBUTh B YIOJHOMOYCHHBIM OpraH II0 3alldTe TMpaB CYOBEKTOB
MEePCOHANBHBIX JJAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.
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