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1. O6uue mooxKeHUst

1.1. Hacrosimee Ilonmoxenne o pnokymenroobopore B ['OCYJAPCTBEHHOM BIO/DKETHOM
OBLIEOBPA3OBATEJIbBHOM VUYPEXJIEHUN «IKOJIA Ne 42 T'OPOJACKOI'O OKPYTA
I'OPJIOBKA» JIOHELIKOM HAPOJIHOM PECIIYBJIMK (manee - ITonoxeHnue) paspaGoTaHo B
cootBeTcTBUHU ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®d3 "OO6 obpa3oBanuu B Poccuiickoit
Oenepanun" ¢ uamenenusiMu Ha 29 nexadps 2022 rona, TOCT P 7.0.97-2016 «Cuctema cTaHIapTOB 10
uHpopmanuy, OUOIMOTEUHOMY M H3AATeIbCKOMY Jeny, «OpraHuzalioOHHO-PACIOPSIUTEIbHAS
nokymeHTtanus. TpeOoBaHus K OQOPMIICHHIO JOKYMEHTOB», a TakKe YCTAaBOM MIKOJBI M JIPYTUMH
HOpPMAaTUBHBIMHU MPaBOBbIMU akTaMu Poccuiickoit dexneparuu,

periaMeHTUPYIOLIMMU JIESITEIBHOCTh 00111€00pa30BaTeNIbHBIX OPraHU3alUM.

1.2. Hdannoe Ilonoxkenue 0003HAUAeT MpaBuia MOATOTOBKH W O(OPMIICHHS TOKYMEHTOB B IIIKOJIE

OTpeneNIieT CTaHAApTHl O(OPMIICHHS PEKBH3UTOB, OJIAHKOB JOKYMEHTOB, COCTABJICHHUS NPHUKA30B,

MOJIOKEHUH MHCTPYKIUHM, a TaKkkKe periiaMeHTUpyeT (GopMHUpOBaHUE JIe1 U UX TEKyllee XpaHEHHeE,

MIOATOTOBKY IOKYMEHTOB U JIe]1 K I1epe/iaye Ha apXUBHOE XPAaHEHHE B ILIKOJIE.

1.3. Tlonoxenue pa3paboTaHO B LIESAX YCTAHOBICHUS €IMHBIX TPeOOBaHMI K MOATOTOBKE, 00paboTKe,

XPaHEHUIO U UCIOJIB30BaHUIO 00Pa3yOIIUXCs B A€ATEILHOCTU 00I1e00pa30BaTeIbHON OpraHu3aluu u

MOCTYHAIOMIMX B IIKOJIY JIOKYMEHTOB, a TaK)K€ COBEPIICHCTBOBAHUS M MOBBIICHUS 3(PPEeKTUBHOCTU

JIEJIONPOU3BOCTBA LIKOJIBI.

1.4. Hopwmsl IlonoxeHus: pacripoCcTpaHsItOTCS Ha OpraHU3alnio paboThl ¢ JOKYMEHTaMH HE3aBUCUMO OT

BHUJa HOCUTENs, B TOM YHCJIE C DBJICKTPOHHBIMHU JOKYMEHTaMH, BKIOYas MOJTOTOBKY, 0O0pabOTKYy,

XpaHEHUE U UCII0JIb30BAHNUE JOKYMEHTOB, OCYLIECTBIISIEMBIMU C IOMOIIBIO

MH(POPMAIIMOHHBIX TEXHOJIOTHHA.

1.5. Opranuzanuio, METOIUYECKOE PYKOBOJICTBO, COBEPILIEHCTBOBAHHUE JIEJIONPOU3BOICTBA U KOHTPOJIb

3a cobmoneHueM Hactosuiero llomoskeHuss B IIKOJE OCYIIECTBISIET OTBETCTBEHHBIM 3a BeJCHHE

JIeJIONPOU3BOCTBA.

1.6. TlpaBa m 00s3aHHOCTH PAOOTHHKOB, OCYIIECTBISIIOIINX PabOTy ¢ JTOKYMEHTAaMH B CTPYKTYPHBIX

MO/IPa3/IENICHUSX IKOJbI, YCTAHABIUBAOTCS TOJDKHOCTHBIMU MHCTPYKIUSMH UITH IPUKA30M

TMPEKTOpa.

1.7. Csenenus, copepxaiiuecs B JOKYMEHTaX, MOTYT ObITh UCIOJB30BaHbl TOJIBKO B pab0ouMX LEISIX B

COOTBETCTBHUH C TOJTHOMOYMSIMU COTPYAHUKA, paboTaroIero ¢ JokymeHntamu. Pabora ¢

JOKYMEHTaMU BHE IOMEUICHMM WIKOJbI HE pomyckaercs. Ilpu yrpate QOKYMEHTOB IpPOBOAMTCS

clry>keOHasl IpOBEpKa.

1.8. Tlpu yxone B 0oTIycK, nepeBoie (epeMelieHun) o padboTe Ui B Cllydyae YBOJIbHEHUS! COTPYAHUK

00s13aH repenaTh Bce HaXOASIIUECS Y HETO TOKYMEHThl HHOMY COTPYJIHUKY,

OTNpeieIEHHOMY B COOTBETCTBMM C YKa3aHHMEM HEMOCPEICTBEHHOTO PYKOBOAMTENS YBOJBHIEMOTIO,

YXOJSIIEro B OTIYCK MJIM NEPEeBOAIIErocs (MepeMeliaeMoro) o paboTe coTpyIHUKA.

1.9. Tlonoxenune 00s3aTENbHO A COONIOACHUS BCEMHU PaOOTHHKAMM IIKOJIBI. BHOBH NMPUHATHIE Ha
paboTy COTPYAHUKH, B JOKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOJIUT BEICHHE JOKYMEHTAIUH, B
TedeHHue TpEX pabourx JHEN co AHS U3AaHUS MIPUKa3a O Ha3HAYEHUH Ha JTOJKHOCTh JOJIKHBI OBITh
03HAKOMJIEHBI ¢ HacTosuM [losokeHneM o Noanuck.

2. TlpaBuiia MOArOTOBKYU U 0()OPMIIEHHS TOKYMEHTOB

21. B ACATCIIBHOCTH HIKOJIbI CO3JACTCA KOMIIJIICKC OPraHu3allMOHHO pacCnopsAJUTCIIBHBIX AJOKYMCHTOB!
IIPpUKA3bI, MMOJIOKCHUS, IIPpaBUJId, HHCTPYKIUH, PCTIIAMCHTBI; IIPOTOKOJIbI 3aCCI[aHHI>'I (COBCH.I&TCJ'ILHLIX,
KOOPpAWHAIMOHHEBIX, OKCICPTHBIX W Jp. OpFaHOB), AKThl, AHAJIUTHYCCKHUEC CIIPpaBKH, IOKJIAAHBIC M
CJ'Iy>K€6HBIC 3aIlIMCKU, JOTrOBOPBI (KOHTpaKTBI, COFJ'IaIJ_IeHI/I}I), JACJI0Bast (cny;xe6Ha${) nepenucka u Jp.
COCTaBJIAIOTCA H O(l)OpMJ'ISIIOTCSI CIICMUAJIBHBIC  JTOKYMCHTBI, CBA3aHHBIC C IINIAHUPOBAHHEM
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00pa30BaTeNbHON NEATEIILHOCTH U OCYIIECTBICHHEM X035HCTBEHHBIX MEPOIIPUATHIA, BEACHHEM y4eOHO-
MeJarornyeckoro y4yera, OpraHu3alieil Jelonpon3BOACTBA IIKOJBI, O0eceuyeHHEM OYyXTaaTepcKOoro
yuera.

2.2. JIoKyMeHTBI MOT'YT CO3/1aBaThCs HAa OyMa)kHOM HOCHUTEIIE U B AJIEKTPOHHOMU (hopMe ¢ coOITI0ieHneM
YCTaHOBJICHHBIX MpaBuil odopmiieHuss nokymeHTOB. [Ipu co3gaHum AOKymMeHTa Ha JBYX M Oosee
CTpaHUIaX BTOPYIO U MOCIEAYIOIINE CTPAHULIBI HYMEPYIOT.

2.3. Homepa cTpaHHIl TPOCTABISAIOTCS MMOCEPETUHE BEPXHETO MOJIs JOKYMEHTA Ha PAaCCTOSHUU HE MEHee
10 MM oT BepxHero kpas nucta. JfomyckaeTcst co3ilanue JOKYMEHTOB Ha JTUIIEBOM U 000POTHOM CTOpOHAX
JUCTA.

2.4. Ilpu ABYCTOPOHHEM CO3/IaHWU JOKYMEHTOB IIMPHHA JEBOTO IOJsS Ha JIMIEBON CTOPOHE JIMCTa U
MIPABOTO TOJIE HA 00OPOTHON CTOPOHE JIUCTA JTOJKHBI OBITh PAaBHBL.

3. PeKBH3HTHI JOKYMEHTOB

3.1. Jlnst peKBU3UTOB JOKYMEHTOB, CO3/IaBaeMbIX B IIKOJIE YCTaHABIMBAIOTCS NIPAaBUJIa U TPEOOBAaHUS B
coorsercTBum ¢ 'OCT P 7.0.97-2016.
3.2. CocraB peKBU3UTOB KOHKPETHOTO JOKYMEHTA OMPECIIAETCS €ro BUIOM U Ha3HAYCHHEM.
3.3. Ilpu noaroroBke v 0HOPMIICHUH JIOKYMEHTOB B IITKOJIC HCIIOJIB3YIOTCS CICIYIOUINE PEKBU3UTHI:

+  Koja (OpMBI TOKYMEHTA;

+  HAMMEHOBAHHWE IIKOJIBI;

+  CIpaBOYHBIC IaHHBIC O IIKOJIE;

+ HaMMEHOBaHHE BUJA JOKYMEHTA;

+  JlaTa JOKYMEHTA;

*  PETUCTpPAIOHHBIA HOMEP JOKYMEHTA;

*  CCBUIKAa Ha PErHCTPALMOHHBIN HOMEP U JIaTy TOKYMCHTA,

+  MECTO cOCTaBJieHUs (M3/1aHUsI) JOKYMEHTA,;

+ ajpecart;

+ rpud yTBEpKACHUS TOKYMEHTA,

*  3aroJIOBOK K TEKCTY;

+  TEKCT JIOKYMEHTA;

+  OTMETKa O MPUI0KEHHH;

« Tpud coriacoBaHMs JOKYMEHTA;

+  BU3a;

*  TIOJIHCE;

+  OTMETKa 00 3JeKTPOHHOW MOJIHNCH;

*  IIeYaTh;

«  OTMETKa 00 MCIOJIHUTEIE;

+  OTMETKa O 3aBEPEHUU KOITNH;

*  OTMETKa O MOCTYIUIEHUH JOKYMEHTA;

+  pe3omrouus.

4. BJaaHKH J0OKYMEHTOB

4.1. JIOKyMEHTHI, cO3JJaBaeMble B IIKOJIE, 0(OPMIISIOTCS Ha OJaHKaX, U3TOTOBJIEHHBIX HA CTAaHAapPTHBIX

muctax 6ymaru ¢popmaroB A4 (210x297 mm) u AS (148x210 mm).

OTtnenpHBIE BUABI JOKYMEHTOB (TaOIHIIbI, CXEMBI, CMETHI) JOITYCKaeTcss 0pOopMIIATh C

ucnoib3oBanueM ¢opmata A3 (420x297mMm). JIOKYMEHTBI, COCTaBIISAIONINE BHYTPEHHIOI MEPENUCKY,

o(OpMIISIOTCS Ha CTaHAPTHBIX JTucTax Oymaru opmata A4 (210x297 mm) 6€3 ucronp30BaHUsI OJIAHKOB.

4.2. Kaxnplit mucT JoKyMeHTa, 0hOpMIICHHBIN Ha OJTaHKe With 0e3 Hero, TOJKEH UMETh 110 He MeHee:
« 20MM - 1€eBoE;



« 10mm - mpaBoe;
- 20MM - BepxHee;
- 20mMMm - HIKHEE.

4.3. JloxymeHThI niuTeabHbIX (cBbIie 10 j1eT) CpoKOB XpaHEHUS JOJKHBI UMETh JICBOE T10JI€ HE MEHEe
30 Mm.
4.4, Bupapl 671aHKOB JOKYMEHTOB MPUMEHSIEMBIX B IIIKOJIE:

«  oOwwmii 071aHK;
+  OJIaHK IHCHMa;
+ ONaHK KOHKPETHOTO BUJA JOKyMeHTa (OJIaHK MpuKasa, OJaHK pacmopspKeHus, OJIaHK TPOTOKOJIa

U ap.)

4.5. OOpasupl pa3pabOTaHHBIX M MPUMEHSEMBIX B IIIKOJEC OJIAHKOB TMOJUICKAT BKIIOYCHHIO B
WHCTPYKIIUIO TI0 JETIONPOU3BOJICTBY IIKOJIBI B KAYECTBE MPUIIOKEHUH (TpritokeHue 3 Ha 3 JIUCTax).

5. Ipuxasel

5.1. Ilpuxazamu opOpMIISIOTCS PELICHUs O ONepaTHUBHBIM, OPTaHU3ALMOHHBIM, YU€OHbBIM, KaJIpOBBIM
(mpunokenue 2 Ha 9 nucTax) U APYrUM BOIPOCAM PaOOTHI HIKOJHI.

5.2. TIpoexTsl MpUKa30B rOTOBST OTBETCTBEHHbBIE CIIOIHUTENIN HA OCHOBAaHUU HIOPYYEHUN

IUPEKTOpa, ero 3aMmectutesied. IIpoekTel MpUKa30B IO JUYHOMY COCTaBY I'OTOBUT CIELUAIMCT IO
KaJpam.

5.3. B mpukazax Tekct uznaraercs ot nepporo juina eauHcTBeHHoro uncia («[IPUKA3SBIBAROy).

5.4. Tekct mnpukaza MOMXKET COCTOSTh U3 JIBYX 4acTed: KOHCTaTUpylome (mpeaMOysbl) u
pacnopsIANTEILHOM.

5.5. B KoHCTaTupylomen 4acTi KpaTKO U3JIaratoTcs LeNU U 3a/1a4u, PaKTbl U COOBITHS,

MOCTYKUBIIIME OCHOBAHMEM JUIsl W3AaHus npuka3za. OHa MOXET HauumHatbes cioBamu "B nensax", "B
coorBeTcTBUM", "Bo ncnonnenune", u T.1. Eciu npuka3 n31aeTcs Ha OCHOBAHUM JPYTrOro JOKYMEHTa, TO
B KOHCTATUPYIOIIEH YaCTH yKa3bIBA€TCSI HAMMEHOBAHME 3TOT0 IOKYMEHTA, €ro /1aTa, HOMEP U 3ar0JI0BOK.
IIpeambyna B mpoekTax mnpuka3zoB 3aBepuiaercsi cioBoM «IIPUKA3BIBAIO», kotopoe meuaraercs
3arjiaBHBIMU OYKBaMH.

5.6. PacnopsimutensHas 4YacTh OJDKHA COJIEPXKATh IIEPEUUCIICHHE IPENITUCHIBAEMBIX JIEHCTBHIA C
Ka3aHWEM HCIHOJHMUTENS KaXJIoro JEWCTBUS U, MpPH HEOOXOAWMOCTH, CPOKOB HCIOJIHEHUS.
PacrniopsinutenpHast 4yacTh JAEIUTCA Ha IYHKTbl U TOJMYHKTBI, KOTOpbIE HYMEPYIOTCS apaOCKUMU
uugppamu. [leiicTBUS OJHOPOJHOTO XapaKTepa MOTYT ObITh IEPEUUCIIEHBI B OJHOM ITYHKTE.

5.7. B KkauecTBe WCIOJHMUTENECH YKa3bIBAIOTCS 3aMECTUTEIM JUPEKTOpa, IMpeacenaTesNu Wid
PYKOBOJIUTENHU pabouux rpymi (KOMUCCHIA).

5.8. Ecnum mpuka3 u3MeHseT paHee M3JaHHBIA JOKYMEHT (IIyHKTHI JOKYMEHTA), TO OJMH U3 MyHKTOB
pacropsUTeIbHON YacTH TEKCTa JOJDKEH COJIEpXkaTh CChUIKY Ha M3MEHSEMbIH JOKYMEHT (IYHKTHI
JIOKYMEHTA) C yKa3aHUEM €ro J1aThl, HOMepa 1 3arojioBKa.

5.9. Ecnmu mnpuka3 oTMeHseT JeicTBUE paHee H3AaHHOrO JIOKyMEHTa (IIYHKTOB JOKYMEHTAa) C
OTpeIeNIEHHOW JaThl, TO OJUH M3 IYHKTOB DPACIOPSIUTEIbHON YacTH TEKCTa JOKEH HAYMHATHCA
cioBamu "IIpusHaTh yTpaTMBIIMM CuUiy...", Jajee ykasbplBaTbCd JAaTa, HOMEP U 3aroJIOBOK paHee
U3JIaHHOTO JOKYMEHTA (ITyHKTa IOKYMEHTa), a TaKXKe J1aTa, C KOTOPOH OTMEHSETCS ero JeiiCTBHE.

Ecnu nata He yka3aHa, TO JI€HCTBHE paHee U3JJaHHOTO JOKYMEHTa (ITyHKTHI JOKYMEHTa) OTMEHSETCS C
JaThl U3JaHUSI HOBOT'O IIPHKa3a.

5.10. Ecnum mpuka3 oTMEHSeT paHee W3JaHHBIH JOKYMEHT C MOMEHTa M3JaHHs, TO OJUH U3 MyHKTOB
pactopsiIUTETbHON YacTH TEKCTa JIOJDKEH HauyuHAThbes ciioBaMu "OTMEHUTH..." W yKa3bIBaThCs Jara,
HOMEp U 3aroJ0BOK paHee W3/1aHHOro 1oKyMmeHTa. 5.11. Eciu npuka3s npenmnosaraercs BBECTH B
JIeiCTBUE HE C MOMEHTA ero M3/1aHusl, He00X0AUMO yKa3aTh CPOK BBEICHHUS €ro B JACHCTBHUE.



ITocnenHuii IMyHKT pacloOpsAUTENIBHON YaCTH MOKET COJIEpXkKaTh CBEICHMS O JOJDKHOCTHOM JIMIE, Ha
KOTOPO€ BO3JIaraeTcsi KOHTPOJIb 34 HCIIOJIHEHUEM IPUKAa3a.

5.13. IIpukasbl HOAMUCHIBAKOTCSA TOJILKO JAMPEKTOPOM IIKOJBI MM PAOOTHHUKOM, HCIIOJIHSIOIIAM €ro
00s13aHHOCTH.

5.14. OrBercTBeHHOCTh 3a OOECIEYEHHE CBOEBPEMEHHOM M KAyeCTBEHHOM ITOATOTOBKHM IPOCKTOB
MIPUKA30B U UX COTJACOBAHUE C 3aMHTEPECOBAHHBIMU PAOOTHUKAMU U OpPraHU3aLUsSMU HECYT aBTOPBI
IIPOEKTa IIPUKa3a.

5.15. PerucrpannoHHble HOMEpa IPUCBAMBAIOTCS MPUKA3aM 110 MOPSIKY HOMEPOB B Ipeesax

KaJICHIAPHOTO ro/Ia.
5.16. Jlara perucrpaiyu nprKasa sBjIsSeTCs JaTOU €ro MOANUCAHUS.

6. IpaBuia, moJI0KeHHsI, HHCTPYKIUN

6.1. IlpaBuna — HOpMAaTHBHBIA aKT, ONpPEICIAIOUIMM MOPAJOK Kakoro-iMbo BHIA JEATEIBHOCTH,
YCTaHABJIMBAKOIIWNA WIIA 3aITPEIAIOIINN ONPEICIICHHOE TOBEACHHUE.
6.2. TlomoxxeHne — HOPMATUBHBIA aKT, JETAIHLHO PETIAMEHTHPYIOUINHA MPaBOBOM CTaTyC, MOPSIOK

OpraHM3aliy U IPOoLEAYpPY KaKoro-a1udo Buaa JesTeNbHOCTH.

6.3. HHCTpyKIMsS — HOpPMAaTHUBHBIN aKT, M3AaBAEMBI B LIEJSX PA3bICHEHHS W ONPEICICHHS MOPSAKa
IPUMEHEHHSI COOTBETCTBYIOIET0O HOPMAaTUBHOI'O aKTa JMO0O0 ¢ 1IeIbI0 YKa3aHUs HOPM O CIIocobax
BBITIOJIHEHUS OTIPECIICHHBIX OTepalui (1eHCTBUN).

6.4. TlpaBuna, IONOKEHUS, HHCTPYKIMH TPUHAMAIOTCS (B 3aBHCHMOCTH OT BHJIa TOKYMEHTa) Ha
VYnpasisoneM coBere, 3acefanusix IIpodcoro3Horo KOMUTETa MKOJIBI U YTBEPHKAAIOTCS TUPEKTOPOM.
6.5. Ilopsmoxk MOATOTOBKM MPOEKTOB IPABUJ, IOJOXKEHUS, MHCTPYKLIUH COOTBETCTBYET OOIIEMY
MOPSAJKY MOATOTOBKHU MPOEKTOB NPUKA30B 00111€00pa30BaTeIbHON OpraHu3aluy.

6.6. Tekct nmpoekTa MoJyIoKeHUsl, MPaBWI, MHCTPYKIIMHU [I€4aTaeTcs Ha YUCTOM JucTe Oymaru opmata
A4.

6.7. OTIMYUTETBHBIMH XapaKTEPUCTUKAMHU TEKCTOB MPABUIL, MIOJI0XKEHUS, HHCTPYKLIUH SIBIISTFOTCS:

*  TOYHOCTb HPHUMEHSIEMBIX (OPMYIHUPOBOK O€3 HCIIOJIB30BAaHMS CJIOB W TOHATHHA, HMEIOIIHUX
MHOYECTBEHHBIN CMBICIT;

*  UCMOJb30BAaHUE KOPOTKUX NPEIJIOKEHHH, OOIENPUHATHIX BBIPRKEHUH U CBSI30K, NpHU
HEOOXOJIMMOCTH - TMPEIBAPUTENILHOE OIPEAEICHUE HCIONIb3yEeMbIX IOHSATUHN, COKpAIICHMH,
a00peBHaryp;

+  OINHCaHME BCEX BO3MOXHBIX BAPHMAHTOB COOBITHI U COOTBETCTBYIOLIMX UM BapUaHTOB JeHCTBUH,
T.€. IOJIHOTA MPECTaBIEHUS HHPOpPMAIUY;

«  CTPYKTYPUPOBAaHHOCTb TEKCTa C MLEJbI JOCTHKECHHS HAWIydIIed I0CIEA0BATEIbHOCTH
U3JI0’KEHUS MaTepUaa;

+ MHHHUMH3ALMS TEKCTa C IOMOIIBI0 TNpUMEHEHHs 0000meHnii (0030poB MperoaraeMbix
JeicTBUI) U MPUMEHEHHUE NepeurcieHui (3a1a4, 3TarnoB, YCIOBUHN U T.1.).

6.8. B 3aBUCHMMOCTH OT CII0)XHOCTH M 00BbeMa pa3pabaThIBa€MbIX MPaBUII, TOJI0XKEHUS, HHCTPYKIUH -
TEKCT JIOKyMEHTa JIeTUTCS Ha IJ1aBbl, IyHKTHI U MOJNYHKTHL. [ 71aBbI TOMKHBI UMETh Ha3BaHUS.
Hywmepanus npousBoautcst apaObCKUMu nuppamu.

7. TIporokoJi 3acexaHusi (COBELIAHMSI)

7.1. TIpoTOKOA — JOOKYMEHT, B KOTOpPOM (puUKCHpyeTcss XOJ OOCYKIEHHS BOINPOCOB M MPHUHSITUSA
peleHuii Ha coOpaHMsX, COBELIAHNUAX, KOH(PEPEHIMIX U 3aCeIaHUsAX KOJIIETHAIbHBIX OPTraHOB.
7.2. Tlpotoko:i 3acenaHus (COBemanus) - (gaiee - MpOTOKoNT) 0GOPMIIIETCS Ha YUCTOM JIUCTE Oymaru
dopmara A4.
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7.3. PexBuswur - "Tekct mokymeHTa". PEKBU3UT COCTOUT U3 IBYX YacTeil: BBOJHOW U OCHOBHOM.

7.4. Bo BBOJHOH YacCTH yKa3bIBAIOTCS MHHUIIMAJGI, (PaMUIHH U JOJDKHOCTH MPECeAATeIbCTBYIOIIETO,
ceKpeTaps, MPUCYTCTBOBABIIIMX HA 3aCEIaHUM U, TPU HEOOXOIMMOCTH, JIMII, IPUTJIAIICHHBIX HA
3acenanue (COBEIIAHUE).

7.5. BBomHas 4YacTh TPOTOKOJA 3aKaHYMBACTCS TIEPEUYHEM pacCMaTPUBAEMBIX  BOIPOCOB,
MEPEYHCIICHHBIX B TIOPSJIKE MX 3HAUUMOCTHU C YKa3aHHEM JIOKJIATINKA 10 KaXKIOMY

paccmarpuBaeMomy Bompocy. Bompockl ¢opmynupytores ¢ mpeayorom "O" ("O06"), medataroTcs OT
TPaHUIIBI JIEBOTO TOJISI U HyMEPYIOTCS apaOCKUMU [UPPaMHU.

7.6. OcHOBHasi 4YacTh MPOTOKOJA COCTOUT U3 pPa3felioB, COOTBETCTBYIOIIUX PACCMATPUBACMBIM
BOIIPOCAM U UX HyMEpaIHH.

7.7. TekcT mNpOTOKOJIa W3JaraeTcs OT TPEThEro JHuIla MHOXKECTBEHHOro uyucia ("ciuymama",
"BpicTynmun", "moctaHoBuM", "permmiun").

7.8. TIpoTOKON MOANMUCHIBAETCS JIMIIOM, MPEACEeNaTeIbCTBOBABIIMM Ha 3acelaHUM (COBEIIAHUU), U

ceKpeTapéM 3aceiaHus (COBELaHus).

7.9. Ilpu OoTCyTCTBUU CceKpeTaps 3ace/laHus, B TOM YHCIIE IPU MPOBEICHUN ONEPATUBHBIX COBEIIAHUA,

JIOTTYCKaeTCsl MOJAIMUCAHKE TPOTOKOJIAa TOJIBKO MPEeCe1aTeIbCTBYIOIIUM.

7.10. TekcT mpOTOKOIIA JOJDKEH OBITH MMOATOTOBIICH HE TMO3/JHEE TPEX JHEH CO JIHS 3aceqaHusl.

[TpoeKThI COOTBETCTBYIOIIMX MTYHKTOB MPOTOKOJIa BU3UPYIOTCS TOJKHOCTHBIM JIMLIOM OTBETCTBEHHBIM 32

MIOJITOTOBKY.

7.11. Jlara mpoTOKOJa JOJHA COOTBETCTBOBATH JIHIO ITPOBECHUS COBELIAHMS (3aCeAaHus).

7.12. Konuu npoTOKOJIOB PacChUIAIOTCS 3aMHTEPECOBAHHBIM OPraHU3alMAM U JOJKHOCTHBIM JIMIAM B

COOTBETCTBHUH C YKA3aTEJIEM PACChUIKU, KOTOPbIN COCTABIISIET CEKpETaphb 3aceJaHusl (COBEIIAHMUS).

8. Ilmanm

8.1. Ilman — MOKyMEHT, yCTaHABJIMBAIOLINHA NIEpeYeHb HAMEUCHHBIX K BHIITOJHEHUIO MEPOTIPUATHN, HX
M0CJIe/I0BAaTENbHOCTh, 00bEM, CPOKH, OTBETCTBEHHBIX UCIIOJIHUTENEH.
8.2. Ilnan odopmusercs Ha aucte Oymaru popmaTa A4 ¢ UCIIOJIB30BAaHUEM CIESAYIOIINUX PEKBU3UTOB:
*  HauMMEHOBAHUE IIKOJIBI;
«  Tpud YTBEpXKJIEHHS JOKYMEHTA;
+  JlaTa JOKYMEHTAa;
*  PErucTpalOHHBINA HOMEP JOKYMEHTA,
+ HauMMEHOBAHUE BHJA JIOKYMEHTA;
+  3aroJIOBOK K TEKCTY;
*  TEKCT JOKYMEHTAa;
*  HaUMEHOBAaHUE JOJKHOCTH;
*  TOJIUCH.

8.3. PexBm3ur — "Tekct nokymMeHTa" oopmMIIsieTcs: B BHIE TAOIHUIIBI C TpadaMu:
+  HOMEp IyHKTa IJIaHa;
+  HaMMEHOBAHHE MEPONPUITHUS;
*  CPOK HCIIOJHEHHS;
*  HUCIIOJIHUTEINb;
+  TpUMEYaHHE.

9. Oruer

9.1. Ot4er — MOKYMEHT, COACPXKAIIUN CBEICHUS O Pe3yibTaTax JCSATCILHOCTH 3a ONpeAcIICHHBINA
MEepUOJI BPEMEHHU, BBIITOJIHEHUH MEPONPUATHH, TOPYUYEHUN, 3a1aHU, [IJIAHOB.
9.2. OruyeTsl, MPEJIOCTABISIEMbBIC B OPTraHbl TOCYIAPCTBEHHON BJIACTH (B TOM YHCIIC B OpPraHbl



rOCy/IapCTBEHHOW CTAaTUCTHKH) M MMECIOIINE YCTAHOBJICHHYIO MPABOBBIMH AKTaMH TOCYJapCTBEHHBIX
opraHoB ()OpMy, CO3JIAIOTCS 110 YCTAHOBJICHHOMN T'OCYIapCTBEHHBIMHU OpranaMu GopMe U B
ONpPEACIEHHOM UMU MOPSIAKE.

9.3. Oruérhl, NpeaoCTaBIsIEMble COTPYJAHHKAMH IIKOJIBI B XOJ¢ BHYTPEHHErO B3aMMOJCHCTBHS,
CO3/IAf0TCS T10 MPaBUJIaM, YCTAHOBJICHHBIM JIJISI CO3/IaHUS CTYKEOHBIX 3aIHCOK.

9.4. OtueTsl 0popMIITIOTCS Ha aucTe OyMaru opmara A4 ¢ HCIIOIH30BAHUEM CIENVIOMINX PEKBU3UTOB:

*  HaWMEHOBAaHUE LIKOJIBI;

+ JlaTa JOKYMEHTa;

*  pEerucTpanuOHHBIA HOMEP JOKYMEHTA,;
+ HaMMEHOBAaHHE BHJA IOKYMEHTAa,

+  3aroJIOBOK K TEKCTY;

+  TEKCT JOKYMEHTa;

+  OTMETKAa O MPUJIOKEHUH (IIPU HATUYUH);
+ HaMMEHOBAHUE JIOJDKHOCTH,

*  TIOJIUCH.

9.5. B Tekcre oruéra B 00s3aTENBHOM MOPSIKE JOJDKHO COJCPXKAThCA YKa3 Ha JICATEIBHOCTB,
MEpPOIPHATHE, BEIIAHHOE IMOPYICHHE, 3aJaHNe, TYHKT IUIaHa, TOJICKAIIUN BBITIOTHCHHIO, U

PE3YINIbTAT O BBITIOJHEHUH, B TOM YHCIIE C YKa3aHUEM Ha COOJIOICHUE WITH HapYIICHNE HCTIOTHATEIBCKOM
JTUCIUIUTAHBI, YCTAaHOBJICHHBIX CPOKOB HCIIOJIHCHUS W HAJUIekKaIlee MPEAOCTaBICHHE HH(OpPMAIIWH,
HEOOXOJUMBIX MaTepuanoB (MPOCKTOB JOKYMEHTOB) COUCHOJIHHUTEISIMHU (TMPH YYaCTHH HECKOJIBKHX
HCTIOJTHUTEIICH ).

10. Mucsmo

10.1. IIucebMa roToBATCS KaK:

*  OTBCTHI O BBIIIOJTHCHHUHN nopyquHﬁ BBIICCTOAINX OPraHOB HCIIOJIHUTEILHOMN BJIaCTH,
* OTBCTBI Ha 3aIlIPpOChI 0pFaHH3aL[I/II>'I, Hpe,[[HpI/IHTI/Iﬁ M 4aCTHBIX JIMII,
* HWHHUIMUATHUBHBIC ITMCbMaA.

10.2. Cpoxu MOATOTOBKH OTBETHBIX ITUCEM:

+ C KOHKPETHOM JaTOW MCIIOJIHEHUS, YKa3aHHOM B JIOKYMEHTE, - B YKa3aHHBIN CPOK;
* B COOTBETCTBHMHM C PE3OJIIOLUEN AUPEKTOpPA U €r0 3aMECTUTENIEH Ha OCHOBAHUHU YCTaHOBJICHHBIX
CPOKOB UCIIOJHEHMS IOPYYECHUH, 3aIIPOCOB WJIX IO PEIIEHUIO aBTOPA PE3OJIIOLHUN.

10.3. TekCTBI OTBETHBIX ITHCEM JOJDKHBI TOYHO COOTBETCTBOBAThH 3aJaHHUAM, 33(1)I/IKCI/IpOBaHHI)IM B
PE30JIIOIHH. CpOKI/I MNOATOTOBKH HWHUIUATHBHBIX ITHCEM OIPCACIIAIOTCA CaMOCTOATCIBHO aBTOPOM
MPOEKTa MUChbMA C YU4ETOM HEOOXOJMMOCTH PEILICHUs KOHKPETHBIX 33/1a4 U (WJIM) B COOTBETCTBUM C
TpeOOBAaHUSIMH 3aKOHO/IATENILCTBA, TOPYICHUSIMHU HETTOCPEICTBEHHOTO PYKOBOIUTEIIS.

10.4. Tlucema mevararoTcsi Ha ONaHKE MUChMa OOMIE0O0pa30BATEIBHON OpraHW3alMd C YTIOBBIM
pacIoyio’)KeHNEeM PEKBU3UTOB.

10.5. JlonoiaHWTENbHO K PEKBU3UTAM OJaHKa NUChbMa IpU 0(OPMIIEHUH TUCEM B IIIKOJIE UCTIOJIb3YIOTCS
CIICTYIOITHE PEKBU3HTHI:

. ajpecar;,
*  3aroJIOBOK K TEKCTY,

* TCEKCT IOKYMCHTA,

+  OTMETKa O MPUII0KCHHH;



+  BH3a;
«  TIOIIUCE.
+ OTMETKA 00 HCIIOJIHUTEIIE.

10.6. IIpu odopmieHnn muchkMa Ha JBYX W 0ojee CTpaHUIAX BTOPas W MOCIEIYIOIIUE CTPAHHIIBI
HYMEPYIOTCS TOCEPEAMHE BEPXHETO MOJIS JIUCTa apaOCKUMU HUPPAMH.

10.7. Ilucema mOANUCHIBAET TUPEKTOP WM PAOOTHHUKH, YIIOJHOMOYECHHBIE TPUKA30M.

10.8. CmyxeOHbIE 3aUCKH

10.9. B memsx ocymiecTBIEHHS B3aUMOACHCTBHS MEXIY COTPYIAHHKaMH B paMKax BHYTPEHHETO
JOKYMEHTO00O0pOTa B IIKOJIE MPUMEHSIOTCA CiIy)KeOHble 3amucku. Ciay)keOHbIE 3alHCKH SIBIISIOTCS
CIIPaBOYHO-MH(POPMAIMOHHBIMHU JOKYMEHTaMHU. ABTOPaMH CITY>KEOHBIX 3aITUCOK SIBJISIOTCSI COTPYIHUKH
0011e00pa30BaTEIbHON OpraHn3aIUg.

10.10. CayxeOHas 3amicKa MOXET COCTABJIATHCSA MO YKa3aHUIO PYKOBOJCTBA WMJIHM 110 WHHUIIMATHBE
KOHKPETHOTO COTPY/AHHUKA.

10.11. [Ipu obopmueHun ciayxeOHOMN 3anUCKU 0HOPMIISIOTCS CIEIYIONNE PEKBU3HUTHIL:

. aJpecar;

 J1aTa JOKyMEHTa;

+ HAWMMCHOBaHWE BUJIA JOKYMCHTA;

*  3aroJOBOK K TEKCTY;

*  TEKCT JJOKyMEHTa;

+ OTMETKa O MPWJIOKEHUH (TIPU HAJTUYHUN);
+ HAaMMEHOBAHHUE JOJDKHOCTH;

*  TIOJMHCE.

10.12. CnyxeOHble 3alUCKH MOTYT CO34aBaThCsi Ha OyMaKHOM HocuTelle U (WIM) B 3JIEKTPOHHOM
dopme.

11. JloBepenHocTn

11.1. JloBepeHHOCTh BBIJAETCS COTPYAHUKAM HIKOJIBI U 0(OpMIISIETCS O MpaBUIaM, YCTaHOBJIEHHBIM
HacTodael MHcTpykiue uist muceM, ¢ y4€ToM TpeOOBaHUM rpakAaHCKOTO 3aKOHOATEeIbCTBA
Poccutickoii denepanuu U HaCTOSALIETO pas3zeia.

11.2. TIpoekT 1OBEepEHHOCTH MOATOTABIMBACTCS U BU3UPYETCS COTPYIHUKOM, KOTOPOMY JJOBEPEHHOCTh
OyzeT BbIAAHA, MOCIe Yero nepeaaéres B KaHUENAPHIO JUTs HalpaBJIeHUs Ha TIOANIMCAHUE.

11.3. JloBepeHHOCTb MOJMHUCHIBAECTCSA AUPEKTOPOM MIIHM JIMIIOM, OCYILECTBIISIOLIUM €ro IMOJTHOMOYHS
(MCTIONHSIOMINM 00513aHHOCTH), M CKPETUISeTCS MeYaThIO IKOJIBI.

12. JToroBopsl, coriameHusi, KOHTPAKTHI

12.1. JloroBopsl, COTJIAIIICHHS, KOHTPAKTHI (J1ajiee - JOrOBOPHI) MOATOTABIUBAIOTCS B COOTBETCTBUU C
TpeOOBaHUSAMU TPAKIaHCKOT 0, TPYIOBOT0, OIOXKETHOTO M MHOTO 3aKOHO1aTesibeTBa Poccuiickoit
denepanuu, B 3aBUCUMOCTH OT PETYIUPYEMBIX JJOTOBOPOM IIPABOOTHOIICHHUH U 0053aTEILCTB CTOPOH.
12.2. TIpoekr goroBopa TMOATOTABIMBAETCS  OTBETCTBEHHBIM  COTPYAHUKOM  (KOHTPaKTHBIM
YIPABISIOUINM) ¢ YIETOM HEOOXOJUMOCTH CBOEBPEMEHHOTO M KAYECTBEHHOTO 00€CTIeUeHHSI HCTIOTHEHHUS
CBOMX MOJHOMOYMH (00s3aHHOCTEH, (QYHKIUI), TOTHOMOYHI IKOJIBI B LIEJIOM.

12.3. TIpoekT noroBopa MOArOTaBINBAETCS OTBETCTBEHHBIM COTPYTHUKOM (KOHTPAKTHBIM
YIPABISIONIMM) COBMECTHO CO CIHEIUAIUCTOM, K (YHKIUSM (TIOJTHOMOYHUSM) KOTOPOTO OTHOCHTCS
pelIeHre BOMPOCOB, SIBIISIOMIUXCS IMPEAMETOM JIOTOBOPA, WJIM WHBIM COTPYJAHHKOM II0 TIPSIMOMY
yKa3aHUIO0 TUPEKTOpa 0011eo0pa3oBaTeIbHON OpraHn3allny.

12.4. HeoGxomumasi uisi IOATOTOBKU MPOEKTa AOroBopa MHGOpMaIus cOOMpaeTCcs OTBETCTBEHHBIM
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TUIOM (KOHTPAKTHBIM YIPABISIONIMM) B TMOPSJKE pabodero B3aMMOJCHCTBUS C YYETOM IpaBuII,
YCTaHOBJICHHBIX HacTosiield MHCTpyKInen.

13. IIpuHOMIBI OPraHU3aANHH JOKYMEHTO0000pOTA

13.1. B nokymMeHTO000pOTE BBIAEISAIOTCS CIEAYIOUINE JOKYMEHTOOTOKH: IOCTYAoIast
JOKYMEHTaIus (BXOA1as ), OTIpaBisieMasi JOKyMEeHTalus (MCX0A4111as1), BHYyTPEHHSS TOKyMEHTALMSL.
13.2. B cocraBe BXonsmIel 1 UCXOASIIEH JOKYMEHTAIIUH MOTYT BBIAEIATHCS TOKYMEHTHI,
MOCTYIUBIINE U3 BBIIECTOSIINX, MOAPSIIHBIX, METUIIMHCKUX U JIPYTUX OpraHU3alHii, OpraHOB MECTHOTO
CaMOYIIpaBJIeHMsI, OOpAILEHUS [PaXK/IaH.

13.3. OOpamienus rpakaaH perucTpupyroTes 1 pOpMUPYIOTCS B Jiea OTAEIBHO OT JPYTrUX JOKYMEHTOB
0011e00pa30BaTEIbHON OpraHnu3aIUH.

13.4. B mxone AocTaBKa M OTIpPaBKa JOKYMEHTOB OCYILIECTBISCTCS CPEACTBAMHU I1OYTOBOM CBSI3H,
AJIEKTPOHHOM CBSI3H, a TAKXKE M0 CUCTEME JIEKTPOHHOTO JJ0KyMeHToobopoTa (gaiee - COJ1). C
MOMOIIII0 TIOYTOBOW CBSI3M B IIKOJNY JOCTABISIETCS MUCHbMEHHAs KOPPECTIOHACHIUS B BUJE IMPOCTHIX
MUCEeM, 3aKa3HBIX MUCEM, MOYTOBBIX KapTOYeK, OaHIEpOJiCH M MENKHX MaKeTOB, a TAKXKe IeYaTHBIE
U3/IaHUsL.

14. TepBuunas 06paéoTKA MOCTYNAIOUIMX T0KYMEHTOB

14.1. JlokyMeHThl, MOCTYMAWOIIKUE B LIKOJIY, HNEPEJAIOTCS Ha PETUCTPALMI0 CEKPETapl0 IIKOJIbl U
MPOXOJAAT TMEPBUYHYIO 00pabOTKY B JIeHBb NOCTYIUICHHS, NIPU TOCTYIUIEHUH B Hepabouee Bpems - Ha
cnenyroumii pabounii neHp. [Ipu mepBuuHON 00pabOTKE JOKYMEHTOB IPOBEPSETCS MPAaBHIBHOCTH
anpecoBanust. OmMOOYHO TOCTYNMUBIIME JOKYMEHTHI IE€PECHUIAIOTCS 10 NPUHAIICKHOCTH WM
BO3BPAILAIOTCS OTIPABHUTEIIO.

14.2. JlokymeHTHI, mocTynuBIme ¢ orMeTkamu "Cpouno", "Bpyunts HemMeaneHHo",

"OnepaTUBHO", HE3aMEUIUTEIBHO MPOXOAT MEPBUYHYIO0 00paOOTKY U JOKJIAbIBAIOTCS JUPEKTOPY MU
B CJIy4ae €ro OTCYTCTBUSI — 3aMECTHUTEIIO IUPEKTOPa IO HAIPABJICHUIO JIATEIIEHOCTH.

14.3. TloctynuBuiue TelerpaMMbl NMPUHUMAIOTCS MOJ MOJNKMCH C MPOCTABICHHEM JaThl M BPEMEHH
npHueMa, perucTpUpPYIOTCs IO TEM K€ MpaBUiiaM, YTO U NMUChMA.

14.4. DnexkTpoHHBIE COOOILICHMS, AJAPECOBAHHBbIE AMPEKTOPY WM HAIpaBICHHbIE B aJpec IIKOJbI,
pacrevarslBalOTCd M JOKJIAIBIBAIOTCA JAUPEKTOPY WM B CIIydae €ro OTCYTCTBHSI — 3aMECTUTEIIO
TMPEKTOpA.

14.5. DnekTpoHHBIE COOOIIEHHs, 3aBEPEHHBIE 3JEKTPOHHOM MOJINHMCHIO, MOJUIEKAT 00paboTKe Mo
MpaBUJIaM, TPEAYCMOTPEHHBIM JIJIS TIOCTYMAOIIEH (BXOISIIEH ) TOKYMEHTAIIH.

14.6. TlocrynuBmas (BXonsuias) MJOKYMEHTAIlUsl pacOpeiessieTcs Ha perucTpupyeMble U He
MOJyIeXkKAIUE PETUCTPALIMH JOKYMEHTHI.

14.7. He noanexxaT perucTpaluu:

* TPUTJIACUTEJIbHBIC, TIO3IPaBUTEIIbHBIC MTMChMA U TEJIeTPaMMBI,

+  OWIICTHI;

+ IUTaHBI ¥ IPOrPAMMBI CEMUHAPOB, KOHPEPEHIINI U APYTHX TOJOOHBIX MEPOITPUATHIA;

* JIOKYMEHTBI IO OYXTaJITePCKOMY YYETY, MaTepPHATIbHO-TEXHUUECKOMY 00ECIICUCHHIO, TTAHOBBIC U
(UHAHCOBBIE TOKYMEHTHI, IIOCTYIAMOIINE 0€3 COMPOBOAUTEILHOTO MUChMa;

*+  peKJIaMHbIC, KOMMEPUYECKHUE MPEI0KEHHUS, B T.4U. TOCTYIUBIIHKE M0 JIEKTPOHHOM TOUTE;

+ [IeYaTHEIE U3IaHNS;

« IHCHhMa C IIOMETKON IHYHOY.

15. Perucrpamnusi, y4eT H pacCMOTPeHHE PYKOBOIHTEIEM MOCTYNAWIINX (BXOASIIINX) IOKYMEHTOB



15.1. TlocrynuBuiue (BXOASIINE) TOKYMEHTBI PErHCTPUPYIOTCS TOJIBKO MOCIIE U IEPBUYHON 00paboTKH
Y HE3aBUCHMO OT Crioco0a UX JOCTAaBKH.

15.2. Peructpanusi — mpoCTaBiICHHE B HIKHEM IMPABOM YTy MEPBOro JIMCTa AOKYMEHTa OTMETKU O
MOCTYIUIEHUHU C YKa3aHWEM JIaThl OCTYIUICHUSI U BXOJISALIET0 PErUCTPALIMOHHOTO HOMEpa JOKYMEHTA C
00s13aTeNTLHOM 3aMKUCHIO0 B KypHAT PETUCTPAIMH MTOCTYIAIONICH (BXOIAIICH ) TOKYMEHTAIUH.

CTpykTypa perucTpallMOHHOTO HOMEpa MOCTYHAIOUIEro (BXOMSIIEro) JOKYMEHTa COCTOMT U3 €ro
MOPSAKOBOTO HOMEpa M MHJEKCa Jejia 0 HOMEHKJIAaType J1es 001meo0pa3oBaTeIbHOM OpraHnu3aIi.
15.3. Peructpanusi Bcex MOCTYMUBIIMX (BXOISIINX) TOKYMEHTOB MPOM3BOIUTCS B IMpejeiax oOIIero
JOKYMEHTOIOTOKA. JIOKyMEHTBI, MOCTYHUBIIKNE B IKOJIY 110 KaHaiaM (PaKCUMHIBHOM CBSI3H,
00pabaThIBAIOTCS U PETUCTPUPYIOTCS B OOIIEM MOPSIZIKE.

Texct moctynuBiIel TeneQOHOTPaMMBI 3alUCHIBACTCA B JKypHAJIe PETUCTpalyl TeneoHOrpaMM M
reyaTaercsl Ha JucTe Oymaru AJis nepesayu Ha pacCMOTpPEHUE.

15.4. Tlocrynarouiue (BXOIAIIUE) TOKYMEHTHI IMEPEIAlOTCs Ha PACCMOTPEHHE PYKOBOJCTBY TOJIBKO
MOCJIe UX PETUCTPALIMU U MPEABAPUTEITHHOTO PACCMOTPEHUS.

15.5. JlokyMeHTBI, MOCTYNUBIIKE B IIKOIY, 10 BOIIPOCaM, He TPEOYIOIIMM PacCMOTPEHUS JUPEKTOPA,
HAMpPaBIAIOTCS Pa0OTHUKOM OTBETCTBEHHBIM 3a JIEJOMPOU3BOJCTBO IIKOJBI HEMOCPEACTBEHHO
MCTIOJTHUTEITIO 3aIpoca.

15.6. JlupexTop B pe30JIIONHU OMPEICIISET JIUII, OTBETCTBEHHBIX 332 UCIOJHEHUE IOKYMEHTA, U AT UM
nopydeHue. PaOOTHUK OTBETCTBEHHBIH 3a JIEIOMPOU3BOCTBO LIKOJBI IIepeaaeT JOKYMEHT Ha

HCIOJIHCHUE.

15.7. TlonnMHHMK TOKYMEHTa C PE30IIOIHEH JUPEKTOPa IIKOJIbI HAIIPABIISETCS UCTIOIHUTEITIO.

15.8. Ilpy HaTUYMH HECKOJIBKUX WCIOJIHHUTENCH TOUIMHHUK JOKYMEHTa TepeaacTcs TOMY
WCIIOJIHUTEII0, KOTOPHI B COOTBETCTBUU C yKA3aHUSMHU IO HCIIOJHEHUIO SBIISETCS OTBETCTBEHHBIM,
OCTaJIbHBIE UCTIOJIHUTEIIN TOJIYYarOT KOIUIO TOKYMEHTA.

159 HOI[JII/IHHI/IK I[OKYMGHTa, KOTOpBIfI HUCIIOJIHACTCA HECKOJIBKUMHU JOJDKHOCTHBIMMU JIMIIAMHU, HOJIy‘-IaeT
OTBGTCTBGHHBII\/’I HUCIIOJIHUTCIIb. OCTaJ'II)HBIM HUCIIOJITHUTCIISIM nepez[afoTca KOIINU.

15.10. HMsroroBneHue KOMUii JOKYMEHTA JIsl Iepeiadll COUCTIONHUTEINSM OCYIIECTBISIETCS CEKPeTapeM
IIIKOJIBI.

15.11. Pesosronus CONEPIKHUT:

+ yYKa3aHHE 10 HUCIOJIHEHUIO, COJIepXKallee KpaTKOe OMUCAaHWE HEOOXOIUMOTO [IJIsi MCIIOTHEHUS
JICVICTBUSI,

+ yKa3aHHE€ Ha CPOK, B TEUEHHUE KOTOPOTO, JTUOO 10 UCTEYCHHUSI KOTOPOT0, HEOOXOAUMO HCTIOIHUTH
MPEANUCAaHHOE IEVCTBUE;

* JIMYHYIO TOJINKCH aBTOPA PE30JIOLUN;

* JaTy NPOCTABJICHUS PE30JIIOIIH.

15.12. VYka3zaHue Ha CpOK, B TEUEHHE KOTOPOTO, TUOO0 /10 UCTEUEHHUSI KOTOPOT0, HEOOXOAUMO HUCIIOIHUTh
MpeNUCaHHOE JIEHCTBUE, MOKET HE BBIPAKATHCS KOHKPETHOM JaToil M coaep:kaTh BhIpaKeHUS: "B
YCTaHOBJICHHBIM 3aKOHOM CPOK' | T.II.

15.13. Pe3omomus MUIIeTcsi Ha CBOOOIHOM OT PEKBU3UTOB MECTE IIEPBOTO JINCTA JOKYMEHTA.

15.14. B ciygae, kKorja pe3oJous aapecoBaHa HECKOJIBKHM COTPYIHHMKAM, TO OTBETCTBEHHBIM 3a
WCIIOJTHEHUE JIOKYMEHTa B IICJIOM SIBJSICTCS COTPYAHHK, YKa3aHHBIA TIEPBBIM (BEpXHHUM), JHOO

COTPYJHHUK, B OTHOLIEHUH KOTOPOTrO CAEIaHa IOMETKA O TOM, YTO OH SIBJIIETCS OTBETCTBEHHBIM.
16. Opranusauusi paéoThl ¢ OTHPABJISIEMBIME (HCXOASAMMHE) TOKYMEHTAMH

16.1. Jlo mpemocTaBJICHUS MPOEKTA OTIPABISIEMOTO (MCXOIAIICTO) TOKYMEHTA Ha TIOITUCH JUPEKTOPY
WJIM MTHOMY YIIOJTHOMOYEHHOMY B YCTAHOBJICHHOM MOPSIIKE Ha MOJIUCAHUE JIUILY
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OCHOBHOH HCIIOJIHUTENb TPOBEPSET MPABHIBHOCTh O(OPMIICHHS OTIPABIAEMOrO (MCXOJISIIETO)
JOKYMEHTa Ha COOTBETCTBUE TpeOoBaHMsIM HacTosero [lonoxenus.
16.2. Ilpu MOATOTOBKE OTIPABIAEMOTO (MCXOMSAIIETO) MTOKYMEHTa KaK OTBETa HA IOCTYMUBIIUI
(BXOASAIINNA) TOKYMEHT UCIIOJIHUTENb MPUKIIAIbIBACT K MOATOTOBICHHOMY MPOEKTY BXOIAIIUI
JTOKYMEHT.
16.3. TIpoekThl OTHpaBISIEMBIX (MCXOIAIINX) TOKYMEHTOB ¢ YYETOM COOJIIOJICHUs] YCTAHOBICHHOTO B
PE30IIOIMH CPOKA UCTIOIHEHHUS IEPEAIOTCsl OTBETCTBEHHBIM HCIIOHUTEEM B OT/ET
JeNIONPOU3BOICTBA (KaHUEISIPHUs, CEKPETaph) LIKOJIbI JIJIsl HAIIPABJICHUS HA MOATNKCAHHE.
16.4. TloamucaHHBIE OTIpaBiIsieMble (MCXOASIINE) JOKYMEHTHI, IIEPEIatoTCsl paOOTHUKY
OTBETCTBEHHOMY 3a JIEJIOMPOU3BOJICTBO IIKOJbI, KOTOPBIN OCYIIECTBISET MPOBEPKY KOMILIEKTHOCTU U
COOTBETCTBHS KOJIMYECTBA 3K3EMIISIPOB OTIPABIISIEMOTO (MCXOISIIET0) TOKYMEHTA CIIMCKY PacChUIKH, a
TaK)XKe MPaBUJILHOCTh O(OPMIICHHSI IOKYMEHTa COTJIACHO HACTOSIICH HHCTPYKIIUU.
16.5. B cnyuae HapymieHus KOMIUIEKTHOCTH MJIM COOTBETCTBHS KOJIMYECTBA, a TAK)KE MPAaBUIBHOCTU
odopmIIeHHs TOKYMEHTa COTJIAaCHO HACTOALIEH MHCTPYKIUU OTIpaBisieMble (MCXOASIINE) JOKYMEHTHI
HE3aMeUTUTEIbHO BO3BPALIAIOTCA PAaO0OTHHKAMHU KAaHIEISAPHUH OTBETCTBEHHOMY HCIIOJIHUTENIO WIH B
cllydae OTCYTCTBHS OTBETCTBEHHOTO KCIIOJHHUTENS €ro HENOCPEICTBEHHOMY PYKOBOJIUTENIO s
YCTPAaHEHUS HapyLICHUM.
16.6. JlokyMeHTBHI TMOClieé HMX MOAMHUCAHUSA IUPEKTOPOM WJIM HHBIM YIOJHOMOYEHHBIM JIULIOM
MEPeAaroTCs B KAHIEISPUIO HIKOJIBI IJISl PETUCTPAIMH U OTIPABKH.
16.7. Peructpamusi OoTHpaBlisieMbIX (HMCXOAAIIUX) JAOKYMEHTOB OCYIIECTBISICTCS MOCJE MPOBEICHUS
pabOTHUKAMU KaHIEISPUM, OTBETCTBEHHBIMH 32 JEJIOTNPOU3BOJICTBO, MPOBEPKH KOMIUIEKTHOCTH M
COOTBETCTBHUSI KOJMYECTBA OHK3EMIUIIPOB, a TaKXkKe IMPABWIBHOCTh OGMOPMIICHUS OTIPABISIEMOTO
(MCXOAIIEr0) TOKYMEHTA.
16.8. Perucrtpanus co3aBaeMbIX JOKYMEHTOB OCYIIECTBIISETCS B IEHb MOIITUCAHUS UITH YTBEPKICHUS
100 Ha cleAyomui pabounii 1eHb

16.9.
16.10. CBeneHust 0 perucTpuUpyeMbIX OTIPABISIEMBIX (MCXOASAIIMX) TOKYMEHTAaX BHOCSTCS B JKypHal
perucTpanum oTIpaBisieMol (MCXOsIeil) TOKyMEeHTaIUH.
16.11. PeructpanroHHBIA HOMEpP | JIaTa OTIPABIIIEMOTO (MCXOJISIIET0) TOKYMEHTA MTPOCTABIISIOTCS Ha
MOJUTMHHUKE IOKyMEHTa B PEeKBU3UTaX OJaHKA U HA HK3EMIUIIPE, OCTAIOLIEMCS B JIeJe MIKOJIbI.
16.12. CrpykTypa perucTpaliOHHOIO HOMEpa OTIPABJIIEMOrO (MCXOJAIIEr0) TOKyMEHTa COCTOUT U3
€ro MopsAKOBOro HOMEpa U MHAEKca Jejia 10 HOMEHKIIAType A€ LIKOJIBL.
16.13. OtnpaBka JTOKYMEHTOB MPOU3BOAMUTCS LEHTPAIM30BAHHO PaOOTHHKAMHU KaHIEISPUHU ILIKOJbI,
KOTOpBIE MPOU3BOJIAT UX COPTUPOBKY IO CIIOCOOY OTHpaBiIeHUs (IpocTasi, 3aKa3Hasi, MeXAyHapoIHas U
ap.).
16.14. Ilucepma, TenerpamMmbl, OTKPBITKH, OaHIEPOJM W TICUATHBIC H3JaHUS OTIIPABISIOTCS MOYTOM.
dakcorpamMMsbl U Tese(OHOTpaMMBbI ITEpeJaroTCs Mo KaHainaM TeJle(OHHOM CBA3H.
16.15. DnekTpoHHBIC COOOMICHHS OTIPABISIOTCS ¢ O(PHIIMAILHOTO TIOYTOBOTO 3JIEKTPOHHOTO ajpeca
IIIKOJTBI.
16.16. Ilucbma, TemerpaMMbl, OTKPBITKH, OaHAEpOIH, (HaKCOTPaMMBI, SJIEKTPOHHBIE COOOIICHUS, HE
CBsI3aHHBIE C paboye NesITeTbHOCThIO, K OTIIPaBKE HE MPUHUMAIOTCS.
16.17. [IOoKyMEeHTBI, OTOpaBJsieMble CPEJICTBAMU OYTOBOW CBSA3M MPOXOIIT:

*  VIIaKOBKY;

+ azapecoBaHue (TIpW HaIMpaBJICHUW JIOKYMEHTa Oojee yeM B 4 azapeca) - B COOTBETCTBHH C

yKaszaTeJeM PAaCChIIKHU, Ha KaXKI0M SK3eMIUISIpe MUChMa YKa3bIBaeTCs TOJIBKO OJIMH aapecart.
* TPOCTABJIEHUE CTOUMOCTH ITOYTOBBIX YCIYT;
+ Iepeaydy B IOYTOBOE OTJENICHHE CBS3H.

16.18. IIpu moaroTroBke W OTIpaBKE NHCEM HEOOXOAMMO YYHMTHIBATh IpaBHJIA, YCTAaHOBJIECHHBIE
pHUKa3oM MUHHCTEPCTBA CBS3M M MacCOBbIX KomMmyHHKarui P® ot 31 wmroms 2014 r. N 234 "O6
yTBepkaeHun [IpaBui okazaHus yciyr MOYTOBOU CBS3U".
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16.19. JloxkyMeHTHI, OTIIpaBIsiEMbIC CPEICTBAMU MIOYTOBOM CBSI3H B OJIUH aIPEC, BKJIAIBIBAIOTCS B OJTUH
KOHBEPT.

16.20. Hcxopmsmiue MOKYMEHTHI, MPEAHA3HAUYCHHBIE U1l OTIPABKU CPEICTBAaMH (PaKCUMHIIBHOW CBS3H,
OTIIPABJISIFOTCS pAOOTHUKAMHU KAHIICITISIPHH [ITKOJTBI.

17. Pa3paGorka u BeeHHe HOMEHKJIATYPHI I

17.1. JlokyMeHTanbHBIH (POH]I MIKOJIBI — COBOKYITHOCTbH JIOKYMEHTOB, O0OPa3yIOIIUXCS B MPOIIECCE €T
NeSITeNbHOCTH. JIOKyMEHTambHBI (DOHA IIKOJNBI COCTaBJIAIOT JOKYMEHTHI, CO3[JaHHbIE B IIKOJE WU
MOJIyUEHHBIE €10 B pe3y/bTaTe B3aUMOJCHCTBUS C OpraHaMU TOCYAAapCTBEHHOW BIIACTH, OpraHaMu
MECTHOTO CaMOYTPABJICHUS, OPUANYECKIMH U (PHU3UUECKUMH JIUIIAMHU.

17.2. HomeHkiaTypa Ael SBISIETCS OCHOBOM (hOPMHPOBAHUS JTOKYMEHTAIHHOTO (POH 1A IIIKOJIBI U
MPEACTABIISIET COOOM CUCTEMaTU3UPOBAHHBIN MIEPEUEHb 3aroJIOBKOB (HAMMEHOBAHUMN) JI€JI, 3aBOJIUMBIX B
IIKOJIe, C YKa3aHHEM CPOKOB MX XPaHEHHUS, U OQOPMIICHHBI B COOTBETCTBUU C MPABOBBHIMHU aKTaMU,
PEKOMEHTalUsIMU M METOJUYECKUMHU yKa3aHUsAMH opraHoB Poccuiickoint denepanuu,

YIIOJTHOMOYEHHBIX B c(pepe ToCyIapCTBEHHOTO YIPABIEHUS apXUBHBIM JI€JIOM, ACIOMPOU3BOACTBA U
JIOKYMEHTO000pOTA.

17.3. Homenkinarypa Aen COCTaBIISIETCS Ha OCHOBE M3yU€HUs MOJIOXKEHHM, MHCTPYKIMI W MpaBui, a
TaK)Xe APYTUX JOKYMEHTOB, PErJIaMEHTUPYIOIIUX AEATEIbHOCTD LIKOJIbI, a TAKKE HOMEHKIIATYypy A€l 3a
MIPEIIIECTBYIOIIUE TOAbI U IOKYMEHTOB, 00Pa3yIOIIUXCS B A€ATEIbHOCTH IIKOJIBL.

17.4. Homenknarypa el HCHOJB3YyeTCS Ui TPYNIUPOBKH HCHOJHEHHBIX JIOKYMEHTOB B Jiefa,
CUCTeMAaTH3allui U y4yeTa JeJl, ONPEJCNICHNUs CPOKOB UX XPaHEHUS W TOUCKA JOKYMEHTOB, SIBIISETCS
OCHOBOI1 JUIsl COCTaBJIEHUs OIIMCEN JIeJ TOCTOSIHHOTO U BpeMeHHoro (cBeie 10 jieT) XxpaHeHus, a

TaKxKe s yueTa Jien BpemeHHoro (10 10 jietT BKIIOYUTENEHO ) XpaHCHUS.

17.5. HomenknaTypa Jei BBOJUTCS B IEHCTBUE MPUKA30M IO HIKOJIE.

17.6. HomeHkJaTypa JIe] TOTOBUTCS B TPEX IK3EMILISIPaX:

* JJII IOMCHICHUS B HOMCHKIIATYPHOC ACTI0 U ITOCTOAHHOI'O XPAHCHUS,
*  JJId UCTIOJIb30BAHUS B pa60Te OTACJIOM JCJIIONIPOU3BOJACTBA (KaHHeﬂﬂpHeﬁ);
* JJI1 XpaHCHHA B apXUBEC HIKOJIbI.

17.7. U3 HOMCHKJIATYypbl JA€J1 IMMKOJIbI OTBCTCTBCHHLBIM JIMOOM 3a BCIACHUC OCIOIMPOU3BOACTBA
O(l)OpMJ'IHIOTCSI BBIITUCKHU OJIS KaXXJA0T'0 U3 HOI[paSI[eJ'ICHI/Iﬁ M OTACJIIOB IIKOJIbI.

18. ®opmupoBanue xe u ux Texyuiee xpanenue. [[oAroTroBKa JOKyMEHTOB U €] K nepegaye Ha
apXuBHOe XpaHeHne

18.1. ®opmupoBaHHe g€l — TPYIIUPOBKA HCIIOJHEHHBIX JOKYMEHTOB B JleJla B COOTBETCTBHHU C
HOMEHKJIATYpOH €I IKOJIbl U CUCTEMAaTHU3alus JOKYMEHTOB BHYTPH JE1A.

18.2. Jlena co AHS MX 3aBEICHHS JI0 MIEpEAady B ApXUB IIKOJIBI HIIM HA YHUUTOKEHHUE XPAHATCS IO MECTY
ux GopMHUpPOBaHUS.

18.3. TIpuka3bl O OCHOBHOM, a IMHHHCTPATUBHO-X03HCTBEHHOM, y4eOHO-BOCITUTATEILHOM
JeSTeIbHOCTH HIKOJIBI, TPYIIUPYIOTCS OTAEIBHO OT MPHUKA30B M0 JUYHOMY COCTaBY PaOOTHUKOB U 1O
JMYHOMY COCTaBY 00Y4YarOLINXCSl.

18.4. Tlepermcka TrpynmupyeTcs 3a TEpUOJa KaJICHJAPHOTO ToJa W CUCTEeMAaTH3UpPYeTCsS B
XPOHOJIOTUYECKON MOCIIET0BATEIBHOCTH.

18.5. TIpoBepka HadH4YUS M COCTOSHUS JOKYMEHTOB M JIEJI TIPOBOJIUTCS MPH TIEPEMEIICHUN e, TPH
BO3BpAaTe JieN, IPU pEOpraHU3aIK WU JIMKBUIALUU 00IIe00pa3oBaTeIbHON OpraHU3aIlHH.

18.6. B apxuB o0meo0Opa3oBaTeIbHON OpraHu3aliy (Jlajiee - apxXuB) MEePEIArOTCS JIeNia TIOCTOSTHHOTO,
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BpeMeHHOIo (cBbliiie 10 J1€T) CpOKOB XpaHEHUs UM IO JIMYHOMY COCTaBy uepe3 3 roja mnocie roja, B
KOTOPOM JIOKYMEHTBI ObLIIM MIOMEILEHBI B /110 Ha XpaHEHHUE.

18.7. Ilepenaua JOKYMEHTOB B apXUB IPOU3BOJUTCS IO YTBEPHKAECHHBIM OIUCIM JEJ1.

18.8. IloaroroBka JOKYMEHTOB M JeJ K Iepejlaye Ha apXMBHOE XPAHEHUE W HA YHUYTOXKEHUE
IIPEAyCMaTpUBACT:

*  DKCIEPTHU3Y IEHHOCTH JIOKYMEHTOB;

*  COCTaBJICHHUE OITUCEH JIeJT TI0 pe3yIbTaTaM dKCIEPTH3bI X [ICHHOCTH;

+ odopmiieHuE Ne;

*  COCTaBJICHHE aKTOB Ha YHUUYTOXXECHHUE JOKYMEHTOB U JIeJ]1 C HCTEKIIINMH CPOKAMHU XPaHCHHSL.

18.9. DkcmepTu3a LEHHOCTH JOKYMEHTOB IOCTOSIHHOTO M BPEMEHHOI'O XPaHCHHUS OCYIIECTBIISCTCS
©KEroJHO JUIOM (JIMI[aMH), HAa3HAYEHHBIM NPUKA30M OTBETCTBEHHBIM (OTBETCTBEHHBIMH) 3a
apXUBHPOBAHUE.

18.10. B neno momeraercs He 6onee 250 mcToB (TOJIIMHA Jelia IIPU 3TOM COCTABIISICT He Ooliee 4 cMm).
[Ipu GoJbLIIOM KOJIMUYECTBE TOKYMEHTOB (hOpMHUPYIOTCS TOMA (4acTH) Aena. BHyTpu nena

JTOKYMEHTBI pACIIOJIaTalOTCsI B XPOHOJOIMYECKOM IIOpSAKE B COOTBETCTBHHM C ONKChIO. B nema
MOMEIIAIOTCS TOJILKO UCIIOJIHEHHBIC, TPABUIBHO 0(DOPMIICHHBIC JOKYMEHTHI.

18.11. JloxyMeHTHl BHYTpPH [ieJla DAacCIIOJIaralOTCs CBEpPXY BHU3 B XPOHOJOTMYECKOH, BOIPOCHO-
JIOTMYECKOM TOCIIeI0BATEIFHOCTH MK MX COUeTaHUH. PaciopsauTebHble JOKYMEHTHI TPYIIIUPYIOTCS B
7ieJ1a IO BUJIaM U XPOHOJIOTHH C OTHOCSIIIAMUCS K HUM TPUIIOKCHUSMHU.

18.12. JInvHble KapTOUYKH PAOOTHUKOB (POPMHUPYIOTCS B €TI0 1O aihaBUTy PaMUIIHN.

18.13. Odopmienne nema mupegycMarpuBaer: oQGOpPMIIEHHE PEKBU3UTOB OOJOXKU Jeia I
YCTaHOBIICHHOH (hopMe; HyMepaLuIo JIMCTOB B Jie/ie KapaHAaIoM B BEpXHEM IIPABOM YTIIY;

COCTaBJICHUE BHYTPEHHEH ONKMCH IOKYMEHTOB JIeJia, OIIUBKY U TeperieT aeina. JIucT 60bIioro
dopmaTa, OALUIMTHIN 32 OJUH Kpail, HyMEPYeTCsl KaK OJIMH JIMCT B IPABOM BepXHEM yriy. JJOKYMEHTBI ¢
COOCTBEHHOI HyMepaluuei JUCTOB, B TOM YUCIIE ITeYaTHBIC U3AaHUs, HyMEPYIOTCS B 00ILEM

HOpsiZIKe.

18.14. JIucTsl aei, COCTOSIINX U3 HECKOJIBKUX TOMOB MJIM YaCTEH, HyMEPYIOTCS M0 KaXKIOMY TOMY HJIH
YaCTH OTACIBHO.

18.15. Tlocne 3aBepuieHNs] HyMEPALUH JIUCTOB COCTABIISICTCS 3aBEPUTENbHAS HAITUCh, KOTOpast

pacrioyiaraeTcsi B KOHIIE Jefla. 3aBepuTeslbHasi HaJUCh COCTABISETCA B JieJie Ha OTAEIbHOM JIUCTE-
3aBepuTee Jena.

18.16. B 3aBepuTensHON HagNMHCH NU(PAMH U POITUCHIO YKA3bIBACTCS KOJIWYECTBO JIMCTOB B JAHHOM
nene. 3aBepuTeNbHas HAJIHCh MOJIITICHIBACTCS €€ COCTABUTENEM C yKa3aHHEM PacHIi(ppOBKH ITOAIUCH,
JOJDKHOCTH M JIaThl cocTaBjieHus. KoInuecTBo IMCTOB B ieJie MPOCTABIISAETCS Ha O0JIOKKE

7iesia B COOTBETCTBUU C UTOTOBOM Ha/ITHUCHIO.

18.17. PexBu3ut "cpok XpaHeHHUs Jena" MEpeHOCUTCS Ha OOJIOKKY Jiela U3 COOTBETCTBYIOLIECH
HOMEHKJIATYPHI JIeJT TIOCJI€ CBEPKH €r0 CO CPOKOM XPaHEHUsI, yKa3aHHBIM B TIEPEUHE TUTTOBBIX
JOKYMEHTOB WJIM B TIEpEUHE JOKYMEHTOB, 00pa3ylomuXxcs B JIEATEIHOCTH (hefepallbHOTO OpraHa,
yKa3aHHEM CPOKOB XPaHEHHS.

18.18. Ha menax mOCTOSIHHOTO XpaHEHUs mUAIeTcs: "X paHUTh TIOCTOSTHHO".

18.19. TIlpumem aen MpOU3BOAUTCS COTPYIHHKOM, YIIOJTHOMOYCHHBIM Ha BEACHUE JIEITEILHOCTH apXuBa,
C MPOCTABIICHHEM B JIBYX JK3eMIUISIpaX OMHCH JeJd OTMETOK O HAJMYMU KaKIO0ro jeia (Ha KaKIoM
HK3EMIUISIPE OMUCH YKA3bIBAECTCS KOJMYECTBO (PAKTUUYECKH MPUHSTHIX A€, JaTa MprueMa- nepeaadn e,
a Tak)Ke MOJAIMCH apXUBUCTA U COTPYIHUKA, TEPEIABIIETO JIeNa.

19. 3akiaouuTebHbIE MOJ0KEHUs

19.1. Hacrosimass MHCTpYKIUS O JIEIOMPOU3BOJICTBY SBISETCS JIOKATHHBIM HOPMATHBHBIM aKTOM
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IIKOJIBI, MpuHUMaercs Ha OOmeM coOpaHuM pabOTHUKOB M yTBEpXKIaeTcs (BBOAMTCS B JCHCTBUE)
IIPUKA30M JUPEKTOPA IKOJIBI.

19.2. Bce wu3MeHeHMs M JONOJHEHHUs, BHOCUMBbIE B HacTosulyro MHcTpykuuio, odopmisiorcs B
MUCHMEHHOM (hOpMe B COOTBETCTBHHU JCHCTBYIOLINM 3aKOHOJATEILCTBOM Poccuiickoit @eneparu.
19.3. UHCTpyKIMs TO [EIONPOM3BOJICTBY B IIKOJE NPUHUMAETCS HA HEONPEIEICHHBIH CPOK.
N3menenusa u npononHeHuss kK MHCTpYKUMM OPUHUMAIOTCA B TOpsiAKE, MpeaycMoTpeHHoOM 11.19.1.
Hacrosme MacTpykuuu.

19.4. Tlocne npunstus MHCTpYKUMU (MM U3MEHEHUHN U JOTIOTHEHUH OTAETIBHBIX IYHKTOB U Pa3/IeJIOB)
B HOBOW PENaKLMK MTPEABIAYINAs PENAKIMSI ABTOMAaTHUYECKH YTPAUUBaCT CHITY.

ITpunoxxenne Ne 1
IIpaBuia opopmieHHsI PEeKBU3UTOB JOKYMEHTOB

1. Jlnst moAroTOBKM JTOKYMEHTOB MPUMEHSCTCS TEKCTOBBIM PEIakTOp, 0OECIeUNBAOIINI TPEOOBAHUS
rpauUecKoro BOCIPOU3BEICHHS PEKBU3UTOB JJOKYMEHTA.

2. Bugpl u pasmepsl ucnonb3yembix mpudTos: Times New Roman - 12, 13, 14; Calibri 14 u
NpUOIINKEHHBIE K HUM.

3. Ilpu MOArOTOBKE TEKCTOB B TAOIMIIAX, JJIsk 00ECIICUEH S JIYUIIei YATAEMOCTH JAHHBIX, JOITYCKAETCS
npuMeHeHne mpudToB Buaa Arial, pazmepos 12,13.

4. Jlnana3oH MCIOJIb3YEMbIX MEKIYCTPOUHBIX HHTEPBAIOB: OT OJMHAPHOTO JIO TIOJYTOPHOTO.

5. A63anHbIi OTCTYII TEKCTA JOKyMeHTa - 1,25 cm.

6. 3arosoBKM pa3[esioB M MOAPA3/ENOB MEYaTAOTCA ¢ ab3allHbIM OTCTYIIOM WM [EHTPHPYIOTCS IO
[IUPUHE TEKCTA.

7. MHOTOCTpOUYHbIE PEKBU3UTHI MEYATAIOTCS Yepe3 OMMH MEKCTPOUHBIH HHTEPBAJ, COCTABHBIC YaCTH
PEKBU3UTOB OTJEIISIOTCS TOTIOTHUTEIEHBIM HHTEPBAJIOM.

8. Eciau MOKYMEHT TOTOBHTCS ISl M3aHUsI C YMEHBIICHHEM MaciTaba, TeKCT IMeYaTaeTcs d4epes3 JBa
WHTEpBaJA.

9. HuTepBan Mex 1y OyKBaMH B CIIOBax - 0ObIYHbINA. VIHTEpBaI MEK/Ty CIIOBaMH - OJIUH TPOGET.

10. Tekcr mokymeHTa BBIPaBHHBAETCS MO MIMpUHE JKcTa (0 TPaHUIAM JIEBOTO W TPABOTO MOJIEH
JIOKYMEHTA).

11. JInuHa camoii JUTMHHOW CTPOKH PEKBH3UTA MPU YIIIOBOM PACIIOIIONKEHHH PEKBU3UTOB HE Ooiee 7,5
CM.

12. JlnuHa camoil JUIMHHOW CTPOKM DEKBU3HWTA TPH IPOJOJIBHOM DACIOJIOKEHHH PEKBU3UTOB
Heboiee 12 cMm.

13. Kox hpopMsI joKyMeHTa

Kon dopmel nmokymeHTa mpocTaBisieTcsi Ha YHUGUIMPOBAHHBIX (OpMax JOKYMEHTOB B OCHOBHOM
UCIOJIb3YEMBIX B KaAPOBOM JOKYMEHTOO0OpOTE HIKOIEI. Pacmonaraercs ko gopmbl B TpaBOM BEpXHEM
yriy pabouero moJisi JOKyMeHTa, cOCTOUT u3 cioB "dopma mo" (HauMeHOBaHHE Kiaccupukaropa) u
1u(poBOro Koja.

[Tpumep - @opma no OKY/] 0301001.

14. HauMeHOBaHKE IIKOJILI

HavMeHOBaHMe  IOKOIBI  JOJDKHO  COOTBETCTBOBATh  HAMMEHOBAHHMIO  FOPHIMYECKOTO  JIHIIA,
3aKpeIIEHHOMY B €r0 YUPEIUTENbHBIX JoKyMeHTax (YcraBe mmikossl). [1o HAMMEHOBaHHEM IIKOJIBI B
CKOOKax yKa3bIBAE€TCS COKpAIIEHHOE HaWMEHOBAaHWE IIKOJIBL. Haj HauMeHOBaHWEM MIKOJBI -
yKa3bIBAETCS MMOJHOE HANMEHOBAHHE BBIIIECTOSIIEH OpraHu3allHu.
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15. CupaBouHble JaHHBIC O MIKOJIE

CrpaBouHble JaHHBIE O IIKOJIE BKJIIOYAIOT B ce0si: MOUYTOBBIN aapec, HOMepa TenedoHa, dakca, aapec
3JIEKTPOHHOHU 1mouThl, KoJ mKoJel 1o OKIIO (mpocraisiercss mo OOImEpoCCHiickoMy Ki1acCu(pUKATOPY
NPEANPUITHI W OpraHU3aIMii), OCHOBHOM TOCYAapCTBEHHBIM peructpannoHHeii Homep (OI'PH),
UICHTH(UKAIIMOHHBI HOMEP HAJIOTOIUIATENNBININKA/KOI MPUYUHBI TTOCTAHOBKM HAa HAJIOTOBBIH y4eT
(MHH/KTIIT).

16. HanMeHnoBanue BrIa JIOKYMEHTA

PexkBu3uT wucnonb3yercs A yKa3aHHs BHAA JIOKYMEHTa U pacHojlaraercsi IMoJ] PEKBU3UTOM
«HAaUMEHOBaHHE 001Ie00pa3oBaTebHONM oOpraHu3anuu». HaumMmeHOBaHME BHJA JOKYMEHTa HE
YKa3bIBAa€TCs B MUCbMaXx.

17. dara noxymenra

JlaTtoit JoKyMeHTa SIBJIsIeTCs laTa ero nojnucanus (puKas, MUCbMO, 3alKUCKa, akT U Jp.), YTBEPKICHUS
(MHCTPYKIHS, TIOJIOKEHUE, TIPAaBUIIa, PETJIaMEHT, TUIaH, OTYET U JIp.), COOBITHS, 3a(UKCHPOBAHHOTO B
JOKYMEHTE (TIPOTOKOI).

Jlata MOKyMEHTa NpPOCTABISACTCS JOJKHOCTHBIM JIMIIOM, MOAMUCHIBAIONIUM WM YTBEPKIAIOIIMM
JOKYMEHT, WJIH MPU PETUCTPALMU JOKYMEHTA, WM HEMOCPEICTBEHHO COCTaBUTENEM MPU MOJATOTOBKE
JOKyMeHTa (ciyxeOHasi 3arnucka, 3asBieHue U Jp.). JJOKyMeHTBbI, U3/laBa€Mbleé COBMECTHO C JIPYTUMU
OpraHu3alMsIMH JIOJDKHBI UMETh OJHY (€IMHYIO) JIaTYy.

Jlaty nokymeHTa opopMIISIFOT apabCKUMU [U(PpaMu B TOCIEIOBATEIbHOCTH:

+ JIeHb MecsIa, MecsI, roi. JleHb mMecsmna u Mecsi oopMIIIOT IBYyMsI mapamMu apadbckux mudp,
pa3JiesieHHBIMH TOYKOM; TO/1 - 4eThIpbMs apabckumu udpamu, Hanpumep: 01.12.2024. byksa "r"
nocie mudp He CTAaBUTCHL.

«  Tpu cJoBecHO-IM(poBOM crocode odopMieHHs OaThl JEHb Mecsla yKa3bIBaeTCsl Mapo
apabckux udp, roJ 4eTeIpbMs apadCcKkuMu nudppamu, Hanpumep: 12 nexadps 2024 r.

18. PerucrpanimoHHbIi HOMED JOKYMEHTA

PerucrpaniioHHBIA HOMEpP JOKYMEHTa IPOCTABJISIETCS B COOTBETCTBMHM C CHCTEMOM pPErMCTpAIIWH,
MPUHSTOM B IIKOJIEC.

PerucrpannoHHBIN HOMEP IPUCBAUBAECTCS JOKYMEHTY TIOCIE €ro moanucanus (yreepixkaenus). Ccplika
Ha PErMCTPAI[HOHHBII HOMEP U JaTy JOKYMEHTa

CchlIKa Ha HCXOIAIINI HOMEpP U JaTy JTOKYMEHTA aJ[pecanTa BKIIOYAET B Ce0sl pErMCTPallHOHHbIN HOMED
U JIaTy TOKYMEHTa, Ha KOTOPBIN JTOJKEH OBITh TaH OTBET.

19. Mecro cocraBnenus (M31aHUs) JOKYMEHTA
MecTo cocTaBiieHusI WIM U3AaHUS TOKYMEHTa - "ropox ..." - yKa3bIBaeTcsi Ha OJlaHKax IPOTOKOJIOB U
aKTOB, COCTABJIIEMBIX B LIKOJIE.

20. Anpecar

B pekBusute "Anpecar" HCIONB3YIOTCA O(QHUIMATBHbIE HANMEHOBAHUS OPraHOB TOCYIapCTBEHHON U
UCIIOJIHUTENLHON  BIIACTH, OPraHOB MECTHOIO CaMOYIpaBIeHHWs, opraHusanmii. Jlomyckaercs
UCIIOJIb30BaTh O(QUIIMAIBHO TPHHATHIE COKpPAIECHHBIE HAMMEHOBAHHWsS OPraHOB TI'OCYIAPCTBEHHOW |
UCIIOJIHUTENLHOM BIaCTH, OPTaHOB MECTHOTO CAMOYIIPABIICHHUS, OPraHU3aIIUIA.

I[1pu axpecoBaHuy JOKYMEHTA JODKHOCTHOMY M YaCTHOMY JIMILY HHHMIUAJIbI CTABATCS MOCIIE (paMUIUH.

[Ipumep - Pykosooumenio OO0 «Cmpoumenvy Pamunus U.0O.

PexBusut "agpecatr" mpocraBiseTcsl B BepXHEH MpaBoil YacTH JOKyMeHTa (Ha OJaHKE C YIJIOBBIM
pacroyio’keHNeM PEKBU3UTOB) HIIH CIIpaBa IMoJl peKBU3UTaMH OaHKa (TpH MPOIOJIBHOM
pacrosoKeHUuu peKBU3UTOB OiaHka). CTpoku pekBU3WTa "ajpecatr” BHIPABHUBAIOTCS IO JIEBOMY Kparo
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WJIY LIEHTPYIOTCSI OTHOCUTENBHO CAMOM JUIMHHOU CTPOKHU.
IIpu agpecoBanuu noKyMeHTa 0€3 yKa3aHUs JOJKHOCTHOIO JIMIA HAMMEHOBAHUS apecaToB MUIIYTCS B
MMEHUTEIIBHOM IaJIeXKe, HallpUMep:

Opeanvl cmamucmuku 2opoda Teepu

[Tpu anpecoBaHnM TOKYMEHTA PYKOBOJIUTEIIO OPTaHU3AIMA HANMEHOBAHUE JOJDKHOCTH YKA3bIBACTCS B
JaTeNLHOM Majiexe, Hanpumep: I enepanvromy oupekmopy OOO «Hz0anuer @amunus U.O.

[TouToBHIif aipec HEe yKa3bIBaeTCs B JOKYMEHTAaX, HAlIPaBJISIEMbIX B BBICIIHE OpPraHbl FOCYIapCTBEHHON
BIacTH, (heqepaabHbie OpraHbl UCTIOTHUTEILHOW BIACTH U UX TEPPUTOPUATHHBIC OPTAHbI, OPTraHbI
rOCYJapCTBEHHOM U MCIIOJHUTEIBHOM BIIACTH, TOCTOSTHHBIM KOPPECTIOHICHTAM.

[Ipu appecoBaHWM TMHChMa B OPTaHHU3AIUIO YKA3bIBAIOT €€ HAMMCHOBAaHWE, 3aT€M IOYTOBBIM aJpec,
HaIrpuMep:

Tocyoapcmeennoe  yupeswcoenue — Bcepoccuiickuti  HayuHO-UCCie008amenbCKutl — UHCMUMYM
O0OKYMeHmMOBe0eHUs U APXUBHO20 Oelld
IIpoghcorosnas ya., 0.82, Mockea, 117393

[Ipu appecoBaHMM TOKYMEHTa (DU3MUYECKOMY JIMILY YKa3bIBAIOT (PAMUJIMIO M WHUIMAJIBI TOJTY4aTels,
3aTeM IOYTOBBIN apec, HAIIPUMED:

Ilemposy U.I1.
Ilpoussoocmeennas yiu., 0.5, x8.12, e. Mockea, 119633

PexBusut "Anpecatr" He H0KEH coaepkaTh Oosee yeTsipex aapecaroB. Cinoso "Komnus" nepen BTOpbIM,
TPETbUM, YETBEPTHIM ajJpecaTaMu He ykasbiBaercs. Ilpu uucne ampecaroB Oosiee 4-X cocCTaBisieTCs
CIIMCOK PacChUIKU JOKYMEHTA.

Ecnmn 1oKyMeHT OTIIpaBisieTCsi B HECKOJIBKO OJTHOPOJHBIX OPraHU3aluil UM B HECKOJIBKO CTPYKTYPHBIX
Mo/pa3iesIieHuii OpraHa UCTIOJHUTEIHLHOM BJIACTH, TO OHU YKa3bIBatoTCs 00001eHHO. [Ipumep:

Pykoeooumenam yupexcoenuii CI10

20. T'pud yrBepKaeHUs TOKYMEHTA

['pud yTBepkaCHUS IPOCTABISETCS B IPABOM BEPXHEM YTy TOKyMeHTa. CTPOKU PEKBU3UTA
BBIPABHUBAIOTCS I10 JIEBOMY KPAr0 WIH LIEHTPUPYIOTCS OTHOCUTEIIBHO CaMOM JUIMHHOM CTPOKH.
JIOKyMEHT yTBEp)KIaeTCsl JTOHKHOCTHBIM JIMIIOM (JIOJDKHOCTHBIMU JIMIIAMU) WM PACTIOPSAUTEIHHBIM
JOKYMEHTOM (ITOCTaHOBJICHHEM, PELICHUEM, IPUKA30M, PACTIOPSIKEHUEM).

[Ipu yTBepkIeHUM NOKYMEHTa JOJDKHOCTHBIM JIUIIOM TpU(] yTBEPXKIEHUS JTOJDKEH COCTOSITh M3 CIIOBA
YTBEPXIAK (6Ge3 kaBbluek), HAUMEHOBAaHUS JOKHOCTH JUIA, YTBEPKAAIOIIETO JOKYMEHT, €ro
MOAMKICH, HHUITMAJIOB, (haMUJIMU U JaThl yTBepkaeHus. [Ipumep:

VTBEPX][AIO

Jlupexmop

I'BOY «IKOJIA Ne 42 T.0. TOPJIOBKA»
H.0. Damunusn

21. [ara

[Tpu yTBep>A€HUU TOKYMEHTA HECKOJIBKMUMHU JOJKHOCTHBIMU JIMIAMH UX TOAINUCH PAcIoiaraloTcs Ha
OJTHOM YpOBHE.

[Ipu yTBep>KACHUU TOKYMEHTa PACHOPSAUTENBbHBIM TOKYMEHTOM IpU( yTBEpKISHHUSI COCTOUT U3 CIIOB
YTBEPXIEH (YTBEPXIAEHO, YTBEPXJIEHBI, YTBEPXX/IEHA), cornacoBanHoro €
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HAaMMCHOBAHUCM BHJA YTBCPKAACMOI'0O JOKYMCHTA, HAUMCHOBAHHA BHUAA JOKYMCHTAa B TBOPUTCIIbHOM
nmaacxKke, €ro AaTtbl, HOMEpa.

ITpumep:

VTBEP)K/[EHO

npukazom 'BOY «LIKOJIA Ne 42 T".0. TOPJIOBKA» om 01.03.2020 Ne 57

22. 3aroiioBOK K TEKCTY

3aroJ0BOK K TEKCTY - KpaTKOE COJICpKAHUE TOKyMEHTA. 3arojOBOK K TEKCTY IpHKa3a (GopMyIupyercs ¢
npeniorom "O" ("O6") u orBeuaet Ha Bompoc "o uem?"):

« mpuka3 (0 yem?) 0 CO3JaHUN KOMUCCHU;
+ 1puka3 (0 yem?) 00 yTBEpKAECHUU ITATHOTO PAaCIIUCAHUS;
+  TUCHMO (0 YeM?) O MPEOCTABICHUH HH(POPMAITUH.

3aroJ0BOK K TEKCTY 0popMIIsieTCs O] peKBU3UTAMH OJIaHKa CJIeBa, OT TPAHUIIBI JIEBOTO TTOJISL.
HaumenoBanue (3aroioBok) 1100 aHHOTALMS JOKYMEHTA COCTAaBJISIETCSI aBTOPOM IPOEKTa JTOKYMEHTA.
3aroyioBOK K TEKCTY MOXKET HE COCTaBIISITHCS, €CIIM 00beM JOKYMEHTA He MPEBBIIAET 4-5 CTPOK.

23. TekcT 1OKyMEHTa

JIoKkyMeHTBI  00IIe00pa30BaTEIbHON OPTaHU3AMH COCTABJISIOTCS HAa TOCYJApPCTBEHHOM  SI3BIKE
Poccuiickoit denepanuu - pycckoMm.

TekcT JOKyMEHTa MOXKET COJEp)KaTh pa3felibl, MOApPAa3Ieibl, MyHKTHI, MOAIYHKTBI, HyMEpyeMbIC
apabckumu 1udpamu.

B nmpukazax TeKCT JOKYMEHTa M3J1araloT OT IIEPBOTO JIMIA SAMHCTBEHHOTO YHCIIa («IIPUKA3BIBAIO)

B nmokyMmeHTax KoJIerHajabHBIX U COBEIIATENBHBIX OpPraHax OT TPEThEro JHIa €IWHCTBEHHOTO YHCIA:
(«coOpanue... pemmiio») TeKCT NMPOTOKOJA M31AraeTcsi OT TPEThEro JMIla MHOXKECTBEHHOI'O 4Mcia
(«cmymmanuy, «BBICTYIHIINY, «IIOCTAHOBHIINY, «PELIIINY),

B CcOBMECTHBIX JOKYMEHTaX TEKCT U3JaraloT OT I[EepBOTO JIMIAa MHOXKECTBEHHOTO YHCIIA:
(«TIpHKa3bIBACMY, «PEIIHIINY).

B nenoBbix (cayeOHBIX ) MUChMaX UCHOIB3YIOTCS (DOPMBI M3JI0KEHUS:

« OT TEepBOTO JHIIa MHOXECTBEHHOTO 4dHCIa («IPOCHM HAalpaBHTb», MPEIACTAaBIseM Ha
pPAacCMOTpPEHUEY);
OT TPETHErO JINIa eIMHCTBEHHOTro uncna («Aamunucrpauus [ bOY «IIKOJIA Ne 42 I'.O. 'OPJIOBKA»
HE BO3paXKaeT»);
+  OT IIEPBOTO JHIA €AUHCTBEHHOTO YHCJIA («CUUTAIO0 HEOOXOIUMBIMY, (IIPEJIJIarar0 paCCMOTPETHY).

[Ipu ymotpebrnenun B TekcTe (aMUIM ULl MHHUIMAIBl YKa3blBaloTCa mocie (pamunuu. B nmenoBbix
(cmy>xe0HBIX ) MUCbMaxX MOTYT UCTIOJIb30BaThC:

- BCTYNHUTEIbHOE O0pallieHue:

VYBaxkaemblii rociosivH MBanoB! YBaxaemas rocnoxa Ilerposal!

VBaxkaembiit Hukomaii IletpoBnu! YBaxaemas Onera HukonaeBHa!

VBaxkaemsble rocrioaal

B oOparennn o T0KHOCTH HaMMEHOBAaHHE JIOJDKHOCTH MHIIETCS ¢ TPOMUCHON OYKBBI, B 0OpallieHUH
10 (haMHITUY MHHUIIHAJTBI JTUIA HEe YKa3bIBAIOTCS.

- 3aKJI0YUTEIbHA DTUKETHAS (hpasa:

C yBaxeHuew, ...

CrpaHuubl TOKYMEHTa HYMEpYIOTCS, HauMHasi CO BTOPOTO JIMCTAa JOKYMEHTa apaOCKuUMHU HHU(ppaMu
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MOCCPCANHE BCPXHET'O ITOJIA.

Tekct JOKYMCHTA OTHACIACTCA OT 3arojJIoBKa ABYMs WU TpEMA MCKAYCTPOUHBIMHM HWHTCPBaJIaMH
HCIIOJIB3YEMBIMH B TCKCTE.

24. OrMeTka 0 IpUIOKEHUU

OTMeTKa O IPUIOKEHHU UCIIOIB3YETCs IPU 0(OPMIIEHHH IIMCEM U IIPUIIOKEHUH K IIJIaHaM, IIPOrpaMma,
OTYETaM, TIOJIOKEHHUSIM, IPABUIAM, HHCTPYKLUAM U APYTUM JOKYMEHTAM.

B nuceMax oTMETKa O MPHIIOKEHUH 0(OPMIIIETCs IOJ TEKCTOM IHMChbMa Ha paccrosuuu 1,25 cMm ot
rpaHuLbl JIEBOro mojs. EcaM NpUioKeHHe Ha3BaHO B TEKCTE MUCbMA, B OTMETKE O HPHIOKEHHU
YKa3bIBAETCS KOJIMYECTBO JIMCTOB M KOJIMYECTBO DK3EMILISPOB IIPUIIOKEHUS, HAPUMED:

Ipunoosicenue: na 3 1. 6 1 ox3.

HpI/I HaJIn4Ynun HECKOJIBKUX HpHJIO)KCHHfI, B OTMCTKC O MNPHIIOKCHUKU OHU HYMCPYIOTCA, YKA3bIBAKOTCA
HAaNMMCHOBAHUS KAXKIOI'0O NPUIIOKCHHA, KOJTMYCCTBO JIMCTOB U KOJIMYECTBO 3K3CMILISAPOB, HAIIPUMED!

Ipunooicenue:
1. ITnan-epagpux ... na 3 1. 6 2 5x3.
2. Cnpaska o noomeepacoenuu paxma ooyuenus... na 1 1. 6 1 ox3.

Ecimu mpuiosxkeHust cOpOITIOPOBAHBI, TO KOJHMYECTBO JIMCTOB HE YKa3bIBACTCA. ECIU TNPUIIOKCHHE
HANpaBIIAIOT HE BO BCE YKa3aHHBIE B JOKYMEHTE ajpeca, TO OTMETKY O €ro Haau4uud O(OpMIISIOT
CIIeyIoIUM 00pa3oM, HallpuMep:

Ipunoowcenue: na 3 1. 6 1 ox3. monvko 6 nepguwiti aopec.

Ha MMPUIIOKCHUSAX K I[TpaBUJIaM, UHCTPYKIUAM, IIOJIOKCHUAM, IIJIaHaM, IIpOorpaMMaM, 10TrOBOpamM U IpyTrum
AOKYMCHTAaM OTMETKaA O MPUJIOKCHUHN ITPOCTABJISICTCA HA IICPBOM JIMCTEC IMTPUIJIOKCHHA B ITPABOM BEPXHEM

yriy.

Ecin npunokenue onHo, OHO He HyMepyercs. EcnM IpUIIOKEHUN HECKOJIBKO, OHH HYMEPYIOTCS
(mpuiiokenue 1, mpunoxenue 2).

B tekcTte mokymeHTa mpH NEpBOM YHNOMHMHAHUU JTIOKYMEHTA-IIPUJIOKEHUS B CKOOKaX YKa3bIBaeTCs: ...
(mpuito’keHue) Wi ... (mpuioxkeHue 1); mepex HOMEpOM MPHUIIOKEHHsI JOITyCKAETCsl CTABUTh 3HAK
HOMepa: ... (mpunoxenue N 2);

B oTMeTKe 0 NpUIIOKEHUH YKa3bIBAETCS HAUMEHOBAHKME BUJIa OCHOBHOT'O JOKYMEHTA, €T0 JaTa U HOMED,
HaInpumep:

Ipunoocenue N° 2 xk npuxazy 'BOY «ILIKOJIA Ne 42 I'.O. TOPJIOBKA» om 08.06.2024 Ne 67 " Ecnu
MPUIOKCHUEM K JOKYMEHTY (Harmpumep, K PUKa3y) SIBJISETCS YTBEP)KIAEMbIi TOKYMEHT, (ITOJ0XKCHHE,
NpaBUja, WHCTPYKIUS, PErJIaMeHT W Jp.) B BEPXHEM IMPAaBOM YINIy MPOCTABISAETCS OTMETKa O
MPUIOXKCHUHU, HUXKE — TPUQ YTBEPXKICHHUS, HAIIPUMED:

Ipunoosxcenue YTBEPK/[EHO
npuxazom I'BOY «LLIKOJIA Ne 42 I".O. T OPJIOBKA» om 08.06.2024 Ne 67
Bun u pasmep mipudra pekBusuta "OTMETKA O PUIOKEHUH'" TIOJHKEH COOTBETCTBOBATH BUY U

pasMmepy mpudTa TeKCTa TOKyMEHTA.

25. FDI/Id) corjiaCoBaHusa JOKYMCHTA
Fpnq) COTJIaCOBAHUSA HNOKYMCHTA MCIIOJIB3YCTCA MPU COIJIACOBAHHWU JOKYMCHTAa C OpraHaMu BJIACTH,
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OpraHM3alMsIMHI WU JOJKHOCTHBIMU Jnnamu. OH coctout u3 ciosa “COI'JTACOBAHO”,
JOJDKHOCTHU JIMIA, KOTOPBIM COTJIAaCOBaH JOKYMEHT (BKJIIOYash HAaMMEHOBAaHWE OpPraHU3aIMM), JIMIHON
MOJIIUCH, pacIM()POBKH MOINUCH (MHULIMAIIOB, (DaMUIINK) U ATl COTJIACOBAHUSI.

[Tpumep:

COI'JIACOBAHO
Jupexmop I'BOY «LLIKOJIA Ne 42 I'.O. I'OPJIOBKA» I'.B. Ilapmanckas
01.12.2023

Fpn(b corjiaCoBaHus B 3aBHUCHMOCTH OT BHAa AOKYMCHTa U 0COOCHHOCTEH €ero O(i)OpMJ'ICHI/IH MOXET
IMPOCTABJIATHCA:

+  Ha [IEPBOM JICTE JTOKyMEHTa (€CIIH TOKYMEHT UMEET THTYJbHBIN JIUCT, - HA TUTYJIHHOM JIUCTE) B
JIEBOM BEpXHEM YINIy Ha ypoBHE rpuda yTBEp>KACHUS WIN 0] HAaUMEHOBAHUEM JIOKYMEHTA
OJInXKe K HIPKHEMY T10JT10);

*  Ha IOCJIETHEM JIUCTE JOKYMEHTA 0] TEKCTOM;

*  HaJIUCTE COIJIACOBAHMS, SIBIISIOIEMCS HEOTEMIIEMOM YaCThIO JOKYMEHTA.

BHemHee corimacoBaHue TakKe MOXKET OBITh OCYILECTBJIIEHO JPYTUM JOKYMEHTOM - ITHMCBMOM,
IIPOTOKOJIOM, ITPUKA30M.
[Tpumep:

COI'TTACOBAHO npuxazom YO om 01.07.2024 Ne 01-01/54

26. Buza

CornacoBaHue NPOEKTa JOKyMEHTa 0(pOPMIISETCS BU3OM.

Busza mnpocraBnsercs COOCTBEHHOPYYHO JIMI[OM, BHM3UPYIOIIMM JOKYMEHT, M BKJIIOYaeT B celd
HaMEHOBaHME JOJDKHOCTU BU3MPYIOLIETO, €r0 JIMYHYIO MOANUCH, paciin(pOBKY MOAINCH (MHUIIAAIBI,
(haMunio) u ary.

ITpumep:

3amecmumens oupexmopa U.O. @amunus 03.03.2023

JlomyckaeTcst HOJIMCTHOE BU3UPOBAHUE JJOKYMEHTA M €0 MPUIIOKESHHH.

[Tpy HanMuMM 3aMeYaHHi, TOTOTHEHUH K MPOEKTY JTOKYMEHTa BH3a JIOMOJHSETCSI COOTBETCTBYIOIINM
yKa3aHUEM.

JInst JoKyMeHTa, TTOATMHHUK KOTOPOTO OTIPABISIOT M3 IKOJIBI, BU3BI MPOCTABIISIOTCS Ha SK3EMIUIIPaX
JOKYMEHTOB, TOMEIIAEMBIX B JIEJIO.

JIns MoKyMeHTa, MOJUIMHHHK KOTOPOTO OCTAaeTCsl B IIKOJIE, BHU3BI COTJIACOBAHUS TPOCTABISIOTCS Ha
000pOoTe TOCIETHEro JIMCTa IOJUIMHHUKA JOKYMEHTa WJIM Ha IOCIEJHEM JIMCTE JOKyMEHTa IIOJ
TIOAITUCEKIO.

27. Hoanucek
[Moanmuch  BKIIOYAET: HAMMEHOBAHWE  JIOJDKHOCTH  JIMI@,  IIOJAINMCABIIETO  JOKYMEHT, €ro

COOCTBEHHOPYUYHYIO MOANKCH; paciin(poBKY MOANUCH (MHUIMAIBL, pamuuiusd): [Ipumep:

Jupexmop nuunas noonuce U.O. Pamunus

Ecnmu pokymeHT odopmieH He Ha OJlaHKe, B HAMMEHOBAaHUE JIOJDKHOCTU BKIIOYACTCS HAUMEHOBAHHE
001e00pazoBaTebHON Opranu3aiuu (IoJiHOe Ha3BaHue MKoub). Jlomyckaercs B pexkBu3ute "l[loamnuch
JOJHKHOCTHOTO JUIA" IIEHTPUPOBATh HAUMEHOBAHUE JOJKHOCTH JIUIIA, TIOITHCABIIIETO
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JOKYMEHT, OTHOCUTENIBHO CAMOH JJIMHHOW CTPOKH.

IIpn noanucaHuy TOKyMEHTa HECKOJIBKUMU JOJKHOCTHBIMU JINLAMU PA3HBIX JODKHOCTEW MX IOIIUCH
pacrnojararT OJHYy IIOJ APYroW B IOCIENOBATEIBLHOCTH, COOTBETCTBYIOLICH HEPAPXMHM 3aHHMAEMOU
JOJKHOCTH.

ITpumep:

Jlupexmop nuunasn noonuce H.0.D.
3amecmumens oupexmopa auynas noonucs M.0.D.

[Ipu noanucanuu 10KyMEHTa HECKOJIbKUMHU JIMIIAMH PABHBIX JOHKHOCTEH UX MOJIUCH PACcIoaratoT Ha
OJTHOM YpOBHE.

B nokyMmeHTax, COCTaBJICHHBIX KOMHCCHEH, YKa3blBaeTCAd CTaTyC JHIla B COCTaBE KOMHCCHH:
MIPOCTaBJICHUEM KOCOM YepThl Mepe] HAMMEHOBAHUEM JIOJIKHOCTH (J100aBIISATh KaKKe- TM00 MPUCTABKH).

Ecnu aupexTop IIKONBI WM MHOE YHNOJHOMOYEHHOE Ha IOANMCAHWE JOKYMEHTAa JILO BPEMEHHO
OTCYTCTBYET (OTITyCK, 00JIe3Hb, KOMAaHIUPOBKA) HIIH JJOJDKHOCTH BaKaHTHA, TO JIOKYMEHT

MOJINMCHIBACT COTPYAHMK, YITOJTHOMOYEHHBIH Ha MOJINHCAHNE B COOTBETCTBHUU C PACIOPSIUTEIHHBIM
JTOKYMEHTOM WJIM HAJICJICHHBIH MMOJHOMOYHSMH, YCTAHOBICHHBIMU TIPUKA30M IIKOJIBI MM YYPEAUTEINs
(AO0rM), c ykazanuem cBoei JOKHOCTH U ITOJIHOMOYMSI, Hal[pUMeEp:

3amecmumens oupexmopa noonuce U.0O. @amunus inu:
Hcnonusarowui ob6azannocmu oupexmopa noonuce M.0. @amunus unu
u.o. oupexmopa noonuco 1.0. Qamunus

PexBuszut "[loanuck JOHKHOCTHOTO JIMIA" MOXKET OBITH 0hOpPMIIEH COOCTBEHHOPYYHO aBTOPOM
JOKyMEHTa (Harpumep, TpU HATMCAHUH CITY)KCOHOH 3armucKku 03 MPUMEHEHHS TEXHUYECKHX CPEJICTB)
1160 0hOPMIICH C HCIIOTB30BAaHIEM TEXHHUECKUX CPEJICTB.

B cnyuyae odopmienus pexsuzura "[loanuck MOMKHOCTHOTO JIMIA" ¢ MCTIOIb30BAaHUEM TEXHUUYECKHUX
CPEICTB BUJ U pa3Mep mpudTa yKa3aHHOTO PEeKBU3UTA HE MOXKET OTJIMYATHCS OT BUAA U pa3Mepa pudra
OCHOBHOTO TEKCTa JIOKyMEHTA.

PexBusur "HO,Z[HI/ICB JOJDKHOCTHOT'O J'II/II_Ia" OTACIIACTCA OT TCKCTA TPEMA WU YCTBIPbMS OAWMHAPHBIMHA
MCKAYCTPOUYHBIMU UHTCPBAJIAMHU.

28. Ileuats

ITedaTs gBaseTCS CIOCOOOM MOATBEPKICHUS MTOUTMHHOCTH MOANUCH JODKHOCTHOTO JIMIA Ha
nokyMeHTe. [leuaTs cTaBUTCS Ha JOKYMEHTax B CilydasX, IPEIyCMOTPEHHBIX 3aKOHOJATEIbHBIMU WU
VWHBIMM HOPMATUBHBIMH IIPAaBOBBIMU aKTaMHU.

[leyatp craBUTCA Ha CBOOOJHOM OT TEKCTa MECTE, NMPU ITOM OTTHUCK ME€YaTH HE 3aXBaTbIBAET JIMYHOM
MOJITMCH TOJDKHOCTHOTO JIMIIA MOANKCABIIEr0 JOKYMEHT, WM B MecTe, 0603HaueHHOM «MID» («Mecto
reyaTm).

B nokymeHTax, MOJATrOTOBJIEHHBIX HAa OCHOBE YHH(UIIMPOBAHHBIX (POpM, MEYaTh CTaBUTCA B MECTE,
o0o3HaueHHOM oTMeTKOo# "MIT" ninu uabM 06paszom.

29. OtMerka 06 MCOOIHUTENE

OtMmetka 00 ucrnosHUTENE (aBTOPE) MOKYMEHTA MPOCTABISAETCS HA MUCHhMaxX IIKOJBI B JICBOM HIDKHEM
yII1y JTUIEBOM CTOPOHBI MOCIEAHETO JINCTa TOKYMEHTa OT TPAHMIIBI JIEBOTO TOJISL WU, IPH OTCYTCTBUH
MecTa, - Ha 000pPOTHOH CTOPOHE BHU3Y CIIEBA.

OtmeTka BKIIIOYaeT PaMHIINIO, UMS, OTYECTBO HCIIOTHUTENS U HOMED €ro TenedoHa, a Takke 0TMeTKa 00
WCTIOJTHUTEIIC MOXKET JIOTIOJTHATHCS HAMMEHOBAHUEM JIOJKHOCTH | DJIEKTPOHHBIM aJJPeCOM HCITOJTHUTEIIS.
IIpumep:
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Heanoe Hean Ueanosuu, cneyuarucm no oxpane mpyoa (888) 888-88-88, lvanov@mail.ru

30. Ormerka 0 3aBepeHUM KOIHMU

JUis NOATBEPKACHUSI COOTBETCTBUS KONUU (BBIMMCKU M3 JIOKYMEHTA) IOMJMHHUKY JOKyMEHTa Ha
MOCJICIHEM JIUCTE KOIMUU (BBIMUCKH U3 TIOKyMeHTa) noj pekBusutoM "lloamucs" opopmisercs
pekBU3UT «OTMETKA O 3aBEPEHUH KOITUMY.

OTMeTKa 0 3aBepeHUH KOIIMHU BKIIFOYAET: CJI0BO «BepHO», HAMMEHOBaHUE IOJKHOCTH JIMILIA,
3aBEpPUBIIETO KOMHUIO, COOCTBEHHOPYYHYIO IMOMAINKCH, paciii(GpoBKY MOANUCH (MHHUIIUAIBI, (HaMUIIHIO),
JaTy 3aBEpPEHUs KOIIUU JOKYMEHTA.

PexBu3ur «OTMETKa O 3aBEPEHUU KOIHMM» MOXKET OBITH OQOpPMIICHA OT PYKH WM C UCIOJIb30BAHUEM
mTammna.

JlomyckaeTcs 3aBepATh KaKbli JIMCT MHOTOCTPAHUYHOM KOIIUH JTIOKYMEHTA.

31. OrMerka 0 MOCTYIJICHHH TOKYMEHTA

OTmeTKa O IOCTYIUIEHHH JIOKYMEHTa COACPXKUT BXOJAIIUI pPETrUCTPalMOHHBIH HOMEp M Jary
MIOCTYILIEHUA JOKYMEHTA. JIOIyCKaeTCs yKa3aHUe 4acOB U MUHYT IIOCTYILICHUS IOKYMEHTA C 3aBEPEHUEM
MTOATMCSIMH 3aMHTEPECOBAHHBIX JIUILL.

OTMmeTKa 0 MOCTYIIIEHUHU JOKYMEHTA MOYKET IPOCTABIIATHCS C UCIIOJIBb30BAHUEM IITAMIIA.

32. Pesomonus
Pe3omonus coAepKuT yKa3aHHe 110 MCIIOIHEHMIO qoKyMenTa. OHa oopMIiseTcs Ha cBOOOIHOM MECTE

pabouero nosis JOKyMeHTa.
Pesomonnst Bkitoyaer B cebs: paMuinio, WHUIMATB UCTIONHUTENS (MCIIOMHUTENEH), TTOPYYEeHHE T10
JOKYMEHTY, OJIKCh aBTOpa PE30JIIOLUH U AaTy O(POPMIICHUS PE3OTIOLHH.

PCSOJ'IIOI_II/IH, o yCMOTPCHHIO JiMIa, AAIOLICTO IOPYYCHUC, MOXKCT BKIIHOYATH B cebs Taxke CPOK
HCIIOJIHCHUS JOKYMCHTA.
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